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Curriculum Vitae
FOR

MARCELLINE 

PERSONAL DETAILS

Date of Birth


29 November 1979

Sex



Female
Email



MARCELLINE.350841@2freemail.com 
CAREER OBJECTIVES
· To be a Legendary Finance Executive. I am a sound analytical leader and team player, with the ability to develop innovative strategies to enhance business performance and accomplishing tasks within specified deadlines. I adhere to good corporate governance and integrity. I am seeking a challenging position with the opportunity to enhance organizational success. 
PROFFESSIONAL CAREER & EMPLOYMENT PROFILE

Group Internal Auditor – Unifreight Africa Limited (June 2012 –date)
Duties

· Plan, formulate and conduct investigate audits.
· Control and monitor KPl's of the group.
· Review financial statements.
· Review strategic plans, budgets, and financial forecast.
· Prepare the annual audit plan and audit budget.
· Review of departmental policies, processes and systems.
· Perform risk assessment of the group and subsidiaries. 
· Review of reporting and compliance to regulatory bodies.
· Review business process and conduct cost/benefit analysis. 
· Lead audits and supervise and review work prepared by Junior Staff.
· Prepare the audit reports for management
· Conduct fraud investigations

___________________________________________________________________________________
Senior Auditor – Office of the Comptroller and Auditor General November 2009- May 2012)
Duties

· Audit planning and obtaining knowledge of the client through the permanent audit file, interviews and questionnaires.
· Co-ordination of audits with team members .
· Understanding the client’s internal controls and risk assessment.

· Setting out materiality levels and determining the resource budget both, human and financial.

· Audit execution through gathering of evidence, test of controls and substantive tests and analytical review procedures.

· Financial, Value for Money and Forensic Auditing
· Monitoring progress against plan, compiling the files and preparing submissions to the Deputy Director within limits set in the certification plan.
· Monitoring and liaising with chartered accountants firms on sub-contracted audits
· Preparation of management letters and audit reports.
Clientele Base

G.M.B , NSSA, ARDA, POTRAZ, ZERC, ZESA, REA, Forestry Commission

___________________________________________________________________________________
Assistant Finance Manager - University of Leeds February 2005- November 2007
Duties
· Preparation of Financial Statements

· Preparing financial plans and forecasts for research grants, restricted accounts, development accounts and endowments.

· Supporting the Finance Manager and assisting in providing financial information to members of the university, in particular, monthly management accounts, monitoring and reconciliation of Personal Development Accounts, PHD accounts, among others.

· Financial Management of Principle Investigators (academics) with their Research grants, including sponsor claims. 

· Monitoring the Personal Development and Seedcorn Research Accounts allocating budgets on SAP and providing point of contact for members of staff.
· Maintenance of accurate financial records for the university.

· Ensuring compliance of the University to Financial Regulations, Procedures and Audit Requirements.

· Preparation of year end accruals and prepayments.
· Supervision of Finance department.

· Conducting appraisals for subordinates and identifying their training needs.
· Acting as the university’s main point of contact for members of accounts payable, purchasing and SAP departments.

· Undertaking other duties as required by the Finance or General Manager.
___________________________________________________________________________________
Finance Assistant - Bradford Royal Infirmary June 2006- December 2006
Duties

Financial Accounting

· Preparation of VAT returns and CIS returns.
· Preparation of month-end journals on oracle.
· Maintaining losses and compensation register.
· Coding and authorising invoices in workflow.

· Maintenance of asset register

· General ledger reconciliations
· Preparation of the fixed penalty report

· Review and recommendations of various creditor agreements

· Cashiers spot checks

Financial Management

· Monitoring and ensuring that authorised cash limits are being adhered to. 
· Setting departmental budgets.
· Variance Analysis

· Supervision of the invoicing clerk
________________________________________________________________________________
Accountant Assistant (treasury department) - Wakefield Metropolitan City Council 

January 2005 to May 2006
 Duties

· Updating, inputting and amending data found on agresso, asset manager and Treasurynet.
· Managing the asset register.
· Processing journals on agresso the ledger.

· Performing monthly reconciliations. 

· Cash flow forecast.
· Daily cash management.
· Monitor prudential indicators monthly and quarterly as specified by the audit commission.

· Production of budget information.

PROFESSIONAL AND ACADEMIC QUALIFICATIONS 

Professional Qualifications

Association of Chartered Certified Accountants (Full ACCA) 
Certified Fraud Examiner (CFE)
BA(HONS) Accounting and Finance
Professional Membership

Association of Chartered Certified Accountants
Institute of Internal Auditors

Association of Certified Fraud Examiners
Computer Appreciation

SAP, ORACLE Financials, PASTEL, Agresso, Trasurynet, Idea, Microsoft Office
OTHER ATTRIBUTES
· Results driven

· Time Sensitive

· Analytical mind

· High concern for quality and believe in service excellence 

· Performance oriented 
· Flexible
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