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Name: SALAM
SALAM.350850@2freemail.com 

PERSONAL INFORMATION
Date of Birth:23/03/1991
Place of Birth: Hyderabad
Sex: Male
Nationality: Indian
Religion  : Muslim
Domicile of: Hyderabad
Marital Status: married
Languages: English, Hindi, Urdu & Arabic.
Hobbies: Playing Cricket, Exercise, Traveling .
Personal attributes: Quick learner, Goal-driven

	CAREER OBJECTIVE
Seeking a challenging career in a growth oriented and reputed organization, which can impart me the learning opportunities for making positive contribution in management of business activities. 

SPECIALISATION
· Emirsall-2, Dubai Trade ,
· Supply Chain Operations,
· Strategically Plan & Manage Logistics, Warehouse, Transportations & Customer Service.
PROFILE
· A Dynamic Professional with 2 years of Experience in FREIGHT FORWARDING COMPANY as a LOGISTICS COORDINATOR.
· A Dynamic Professional with 2 years of Experience in FINANCE as an ACCOUNTS ASSISTANT.
· Sound Experience in Emirsall-2 and handle almost all types of Custom Clearance.
· Dealing with Dubai Ports and Customs.
· Provide Active Customer Service.
· Maintain Close Coordination’s with Freight Forwarders & Shipping Lines
· Coordinating with Overseas Agents for Shipment Status
· Coordinating with Shipping lines & Airlines and Handle Shipments TO & FROM GCC Countries And All Over The WORLD
· Coordinating With Staff and Drivers
· Coordinating with Carriers & Check if they have received the Shipping instructions in a Good Order.
· An Effective Communicator with Excellent Relationship Building & Interpersonal Skills. 
EXPERIENCE
  LOGISTIC CO-ORDINATOR / OPERATIONS
  MAR SHIPPING SERVICES LLC,             (08-Aug-2015 – Currently Working).

  Tel: +971507750939, Deira, Dubai, UAE.

 ACCOUNTS ASSISTANT/ADMIN

 GLOBAL MINING COMPANY LLC,
 SALALAH,OMAN.

                                                                          (22-June-2014 – July 2015)



DUTIES AND RESPONSIBILITIES
· Handling Import/Export ,Operations, Documentations and Clearance Shipments,

·  Preparations Of Export B/L’s,
· Customer Coordination’s for Import/Export Shipments,
· Preparations Of Shipping Documents From Booking confirmation to The Shippers,

· Maintain Close Relationship With The Shipping Lines and Freight Forwarders,

· Supervising and Managing Overall transport Operations and Updating System on a Regular Basis,

· Preparing Original Invoices for The Payments,

· Ensuring Update Documents are Maintained and Archived Properly for Future reference,

· Clearing Import/export Documents From Dubai Customs Through Emirsall-2,
· Performs Accounts & Payments Follow Ups and Collects Outstanding Over Dues,

· Accurately update all DATA into the Computer and Manual recording System,

· Updating the End user Clients With the Status of Shipments (Import/Export).
PROFESSIONAL /COMPUTER SKILLS
· OPERATING SYSTEM-Windows
· TALLY ERP 9

· MICROSOFT OFFICE & OUTLOOK,,

· GOOD INTERPERSONAL SKILLS,GOOD TEAM PLAYER,
· ABILITY TO WORK UNDER PRESSURE, STRONG MOTIVATION TO LEARN AND GROW.
PROFESSIONAL QUALIFICATIONS
· MBA (Finance, HR)

Osmania University

2014
· B.Com (General)

Osmania University

2012
· Intermediate


SRI Nivasa Junior Collage
2009
· S.S.C



Loyola Model High School
2007

                            
DECLARATION
I hereby declare that the above-mentioned details are true to the best of my knowledge and belief.
