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Objective:

To obtain employment therefore I would describe myself as self-motivated, well presented, hardworking and trusted individuals who have been working around the industry with more than 9 years’ experience as an ACCOUNTANT. I am looking for a challenging position in an organization in which I am able to perform the job with the knowledge and experience that I have. 

Highlights:

· More than 9 years’ experience in Finance/Auditing. 
· Self-motivation, Believe in quality working.
· Having a fast moving `can do` attitude.
· Well experienced in ERP.

· Well organized, careful in performing tasks.

· Creative and good ability to learn. A Very good listener
· Always punctual
Key Skill

Account Receivable, Account Payable, General Accounting, Payroll Account, Petty Cash & Debt Collector, Cash Management,

Employment History 

1. Accountant at Al Ghalia wll (Food & Beverage) since 2015 to present. (Riyadh, KSA)
2. Accountant at Al Obeikan Investment Group. (Manufacturing & Packaging Industries) Since 2008 to 2015. (Riyadh. KSA)
3. Assistant Accountant at Fatehi Associate (Chartered Accountant-Audit Firm) India. Since 2007 to 2008.
Task Handling

· Full responsibility of accounts & finance up to finalization.

· Audit coordination and compliance

· Accounts Payable process from order to payment

· Accounts Receivable process from order to receipt

· General ledger management

· Perform day to day financial transactions, verifying, classifying, recording and summarizing of a financial transaction.

· Post and process journal entries to ensure all business transactions are recorded

· Monitoring Accounts Receivable, Account Payable, Payroll, and General accounting.

· Update accounts receivable, issue invoices, collection follow-up, perform reconciliation if have any error with the account statement.  

· Update accounts payable, prepare payments and quarterly perform reconciliations with supplier account statement.

· Process payroll related transactions for all employees, including monthly salaries, special allowance benefit & other periodic benefits such as Leave Pay, Housing Allowance, Bonus, End of Service Benefits etc.

· Inter Company transection and reconciliation.

· Monitoring sub ledger with the GL and verifying with control Account.

· Collect, analyze and summarize account information.

· Examine statements to ensure accuracy.

· Analyzing the revenue and expenditure of a business.

· Inspect account books and accounting systems to keep up to date.

· Organize and maintain financial records.

· Resolving accounting discrepancies.

· Conduct physical Inventory and verify with recorded stock. 

· Conduct month-end, year-end closing process.

· Prepare and submit weekly/monthly reports.

· Prepare bank reconciliation statement.

· Prepare monthly outstanding report for a debtors and creditors.

· Prepare advance collection and payments reports. 

· Prepare collection & payments report for a particular month.

· Generate other report as required by line supervisor or manager.

· Assist senior accountants in the preparation of monthly/yearly closings.

· Managing all accounting operations based on accounting principles.

· Update financial data in databases to ensure that information will be accurate and immediately available when needed.
· Assist in the processing of balance sheets, income statements and other financial statements according to legal and company accounting and financial guidelines.
Qualification
Commerce (B.COM) graduates from Lalit Narayan Mithila University (L.N.M.U) (DARBHANGA –Bihar, INDIA) IN 2006. With major subjects Elementary Accountancy, 
Technical Skill: Accounting: - ERP-BAAN LAN 10.3, MS Dynamic Navision, MS Dynamic GP, Tally 6.3. Diploma in Computer Application, (MS OFFICE. WINDOWS 98- 2000 XP)
PERSONAL PROFILE

Date of Birth

:
17 FEBRUARY 1983
Nationality

:
Indian

Religion 

:
Islam

Marital Status           :         Married

Languages Known     :         English, Hindi, Urdu, and Arabic (Read & Write) 

Date of Issue

:
22 December 2016
Date of Expiry

:
21 December 2026
Place of Issue

:
Patna, Bihar, India

Driving License 
:
Valid Saudi Driving License.                                           

Cover Letter.
Dear Sir/Madam,
Request- Please Contact me by email during working hour. (9 am to 12.30 pm) – (3.50 pm to 7.30 pm) as per Saudi time.
My name is Masood, I am from India, Looking for Change. At present working in Saudi Arabia and looking job Interview for relocation by direct employment visa in anywhere in the world or gulf/middle east countries.

I am a commerce (B.Com) graduate with more than 9 years’ experience. As an Accountant my profile is to manage Account Receivable, Account Payable, Cash Management, Debt Collector (collection update), Payroll Accounting, General Accounting and Customer service. In Saudi Currently I am working with Al Ghalia W L L, (Food Processing) and previously I have worked with Al Obeikan Industrial Investment Group (Manufacturing). And Fatehi Associated (Chartered Accountant Firm) India.
 

I have Saudi environment working experience. So I can perform well in my task. Because I am well organized, result Oriented, detailed and careful in performing tasks. Creative and good ability to learn.

I am waiting for you kind information.
