RAJA 
Dubai, United Arab Emirates

E-Mail: raja.351075@2freemail.com 

I am an Abu Dhabi born Logistics professional over 10+ years experience in the field and have had a chance to work in the Middle East and South East Asia. Enthusiastic, systematic, structured worker who takes a logical approach to challenges. Confident and organized team member.
Career summary 

· Logistics Specialist 
Islamabad, Pakistan 
- Craniel Craft Eng. Co. 
- Jan 15 - Feb. 17
· Admin Manager 
Islamabad, Pakistan 
- National Logistics Co. 
- July 13 - Dec. 14
· Logistics Specialist
Islamabad, Pakistan 
- Best Logistics Sol. 
- Jan 08 - June 13
· Logistics Coordinator
Dubai, UAE 

- Mash Trading 

- June 05 - Sep 07
· Office Admin

Islamabad, Pakistan 
- DH Printing 

- Oct 00 - Feb 05
Knowledge/Experience:

KPI, 3PL, Freight Forwarding, Custom Clearance, Quality Assurance, Import and Export, General Cargo, Inventory, Account Payables, Transport Service, Multi-Leg, multi-Segment, InBound and OutBound Logistics Management, Food Logistics, Distribution, Customer Management, Merchandiser, Stocks, Warehouse Management, Accident Handling, GWP Standard, Global QSR, Internal SLA's, MWSPC, DIFOT targets Achievement, FMCG Business Manufacturing, Business Plan, Budgets, Forecast, Sales and Marketing Functions, Analytical Approach, Periodic Reports, Oracle TM, JDA TMS, SAP, ER
Professional Experience 

Craniel Craft co, Pakistan  



Logistics Specialist



 



                  Jan 15 – Feb. 17
· Coordinate with Shipping lines and agents, handling freight rates and all other related tasks.
Manage all logistics matters related to both import & export.

· Coordinate inbound and outbound logistical operations including inventory management, warehousing, and transportation to ensure sufficient supply of goods and products.

· Controls the commercial impact of the complete range of activities from receiving, locating and dispatching.

· Ensure the safe receipt, storage, retrieval and timely dispatch of goods

· Identify all areas of improvement and maximize productivity

· Closely monitor all delivers for raw materials for production

· Closely work with the appointed freight forwarder and shipping agents for most accurate and preferred quotes and destinations.

· Maintaining stock reports.

· Regular inspection of stocks at stores, maintenance of inventory levels in the warehouses.

· Prepare MIS reports on desired basis.

· Vendors interaction on a day to day basis. 
· Inventory reconciliation

· Materials Management
National Logistics Co. Pakistan  


Admin Manager 






 July 13 - Dec. 14
· Overall management and successful implementation of contractual and financial requirements
· Provide overall direction for accounting, finance, cash, insurance, and budget functions
· Provide overall management of financial, procurement, logistics, and program control aspects of work orders
· Analyze cost-to-date plant cost versus budget. 
· Preparation of annual labor and non-labor budgets for core program functions for forward forecasting of program costs and cash flow requirements.
· Oversight of subcontract administration (including subcontract modifications, audits and variance analyses, and purchase orders for equipment, materials, and supplies).
· Maintain open and continuous communication with customer representatives, Division management, and program staff at all levels using a combination of verbal, written, and electronic means
· Perform other related duties as assigned or required.
Best Logistics Solution Pakistan
Logistics Specialist






 Jan 08 - June 13
· Working as Specialist handling import/export shipping movement by Air & Sea
· Coordination with overseas Agent
· Dealing with new customer and generate quotations as per requirement
· Reporting to Operation Manager with daily shipping plans
· Handling FCL for Afghanistan import Via Karachi and arrange transportation for Afghanistan
· Handling import/export customs documents with Karachi customs for FCL & Air Cargo
· Book services with co-loaders for import / export and trans-shipments.
· Daily contact with the clients, local agent, overseas offices and carriers, etc to coordinate the whole procedure of export till the goods is on board.
· To be helpful and valuable for overseas office to feed as much information as possible for the overseas.
· To provide friendly and professional service to our customers.
· Coordinated with port authorities and public transport departments.

Mash Trading Dubai, UAE
Logistics Coordinator





June 05 - Sep 07
· Maintains Shipping records, including providing tracking or shipping history information to customers on request.
· Prepares documentation, maintains records, and coordinates logistics for product shipment.
· Manage the necessary documentation and online forms for the efficient, cost-effective and lawful execution of all import/export activities.
· Maintain and share with colleagues as appropriate, personal knowledge of all relevant import/export law and procedures; tariffs and duties; licences and restrictions.
· Communicate with export and import and related authorities, and customers and suppliers, in all relevant territories and countries, as necessary to ensure efficient, positive and lawful relations, support and activities. 
· Coordinating the activities with our Overseas Counterparts, Transport and Shipping Companies
· Preparation of B/L's, Export declarations, Invoices etc.
· Supporting and Coordinating the Sales executives
· Administration and Operational Activities in Logistics and Supply Chain Sector
· Monitoring and Coordinating the day to day activities of subordinates
· Negotiation and fixation of freight rates with shipping companies.
· Preparation of various reports for General Manager
· Coordinating the activities with Customs and other government bodies
· Making Quotations
· Verification of documents
DH Printing Pakistan

Office Admin






Oct 00 - Feb 05
· Responsible for the organization and coordination of office operations and procedures to facilitate organizational effectiveness and efficiency.
· Assign and monitor administrative responsibilities.
· Design and implement an efficient filing system to ensure security and confidentiality of data.
· Handle administrative details for projects undertaken and prepare material for presentation.
· Set up meetings, prepare agendas, make arrangements for seminars and training sessions.
· Handle all staff travel arrangements, review service provided by hotels and travel agencies.
· Ensure insurance premiums are monitored and paid and insurers notified of claims.
· Oversee management of company fleet and coordinate vehicle purchase, sale, registration, insurance coverage and claims.
· Reconciliation of all invoices received for company fleet, company phones, couriers, stationery, taxi charges and office management invoices.
· Liaise with staff and external contacts.
· Liaise with suppliers such as cleaners and office amenities providers.
· Evaluate current processes with view to increase efficiency and streamline administration.
· Prepare operational reports and schedules.
· Review and evaluate existing relationships with vendors and suppliers on an ongoing basis ensuring best value and adherence to agreed Service Level

Educational Qualification 
· Bachelor of Art



Additional Qualifications
· Supply Chain Management Diploma

 

IT SKILLS
· Oracle TM, JDA TMS, SAP, ER  




· MS Office / Windows Package  

Personal Details
· Nationality

:
Pakistan.

· Date of birth

:
29-Aug-1982
· Marital status   

:           
Married

· Visa Status

:
Employment.

· Driving License  

:
International Driving license of pakistan
Visit Visa till 30 June 








