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CAREER OBJECTIVE:-

Growth oriented position where abilities, education, and potential can be most productively utilized towards achievement of organizational and professional goals.

SUMMARY OF EXPERIENCE:-

Presently Working with Armed Forces Post Graduate Medical Institute and Worked with Ministry  of Planning & Development Division, Pak Secretariat, Islamabad in “Drought Emergency Relief Assistance” (DERA) Programme. DERA was launched by Government of Pakistan with the co-assistance of World Bank and Asian Development Bank.

Having 10 years working experience   of web management, Software Designing, Development, Implementation, Updating of MIS and Database and designing of all type of Input and output reports and analysis and Performa’s for the office and for the Field from July 2003 to November 2013.
· 11+ years of total experience
· 2 years as IT Manager with AFPGMI
· 6 years as Programmer Cum Database Administrator (BPS-17) + 2 years as Monitoring & Evaluation Officer(BPS-17) (additional charge)
· 1+ years as Data Processing Officer (BPS-16)

· 2 years as Assistant Programmer (BPS-14)

· Internship from Habib Bank ltd

1. 
POST:
IT Manager

      PERIOD:
April 2015 to Date

     Organization:
Armed forces Post graduate Medical Institute

MAJOR RESPONSIBILITIES:

· Managing / up gradation of  web- Site 
· Managing  and coordination with Developers of MIS for  Department of medical education (CPD CELL)
· Conducting workshops of software implementation at National level
· Deliver lectures of Computers / IT to Post Medical students.
· Administration of IT section
· Trained to  the provincial employees in workshops for using the MIS 
· Organizing and preparing all presentations for workshops seminars online interviews etc.

· Manage all matters regarding purchasing and installation of all computers and network related equipment’s like (server, computers, switches, laptop, scanner, printers etc)
· Coordination with web hosting companies and MIS developer companies to manage billing and other services 
· Handling and taking disciplinary measures  against  IT assistants
   1. 
POST:
Programmer cum Database Administrator   (BPS-17) 


      PERIOD:
February 2006- November 2012


     PROJECT:
DROUGHT EMERGENCY RELIEF ASSISTANCE (DERA) PROGRAMME


MAJOR RESPONSIBILITIES:

· System study /Analysis/ Designing/ Implementation/ Up -gradation  of MIS 
· Designing of Database/ Management ( SQL server 2000)
Being a data base administrator handle the designing, security up gradation and backup of data base on daily basis. Work with following databases
· SQL- Server 2000

· Access

· Administration of IT section

· Being the head of IT section perform the following activities

· Supervise Data Processing officers (BPS-16) , IT associates (BPS-14) and Data entry operators (BPS-11)

· Trained to  the provincial employees in workshops for using the MIS and keeping record of data  and data entry Performa’s

· Organizing and preparing all presentations / workshops and official meetings.

· Manage all matters regarding purchasing and installation of all computers and network related equipments like (server, computers, switches, laptop, scanner, printers etc)

· Handling and taking disciplinary measures 
· Designing of Output/ Input  Reports

As DERA was multi sectored project and it deals with almost 4000 sub projects of different sectors i.e. water supply, irrigation, agriculture, Road, livestock, forestry etc. By using crystal Report 9 & 10 designed different Performa’s and reports for not only taking input data at National Level from the field but also for future analysis and queries were generated on time to time basis. i.e.

· Cost analysis reports

· Time analysis reports

· Output analysis reports

· Outcome analysis reports 

· Preparation of presentations, working papers in National Level Meetings, workshops and seminars. Worked under direct supervision of the National Project Director.

  2.

POST:  
Monitoring & Evaluation Officer (BPS-17) 

 PERIOD:
  August 2010 to  November 2012(Additional Charge)

      PROJECT:
DROUGHT EMERGENCY RELIEF ASSISTANCE (DERA) PROGRAMME



MAJOR RESPONSIBILITIES:

· Coordinate with various stakeholders for data planning, analysis, and action and to ensure that data is accurate and delivered on time.
·   Ensure the effective implementation of monitoring and evaluation system and coordination with all stakeholders for seamless data sharing, collection and analysis. 
·  Coordinate with the training consultants to ensure highest quality standards in training for all staff. 
·  Conduct regular field visits for monitoring and validation/cross checking the data collected by the field staff/partners.
·  Support Project Coordinator and Technical staff to develop systematic and realistic monitoring plans that capture quantitative and qualitative data to report on project performance indicators.
·  . Develop program and operational reporting templates that facilitate the acquisition and aggregation of information. 
·  Coordinated compilation and dissemination of reports for the project. 
·  Facilitate documentation and reporting of assessments, program data, lessons learnt and best practices for internal and external sharing. 
·  Develop and maintain effective information database on project’s components, providing resource and necessary support for project’s inputs and outputs.
· Preparation of all kind of input and output performas
   3.
POST:  
Data Processing Officer (BPS-16) 


      PERIOD:
 August, 2005 - February, 2006

      PROJECT:
DROUGHT EMERGENCY RELIEF ASSISTANCE (DERA) PROGRAMME


MAJOR RESPONSIBILITIES:

· Assist to Computer Programmer 
· Data Manipulation (entry, analysis, validation and rectification)

· Printing, analysis and suggestions for improvements in reports

· Preparation of Presentations for Top Management along with supporting documents

· Execution of Presentations at various forums

· Software installation and troubleshooting

· Any other duty/task assigned by seniors

   4.
POST:  
Assistant (BPS-14) 


      PERIOD:
 July 2003 to August 2005

      PROJECT:
DROUGHT EMERGENCY RELIEF ASSISTANCE (DERA) PROGRAMME


MAJOR RESPONSIBILITIES:
· Assist programmer in designing of MIS and creation of database by using VB as front-end and MS-Access as backend database.

· Design output reports by using CRYSTAL REPORT 9 

· Data entry and validation of data

· Validation of reports 

· Presentations on MIS

· Coordination with all monitoring & evaluation officers for collection of data 
 OTHER EXPERIENCE:- 
1. Internship from habib bank limited for three months and handle all activities regarding cheques entry, verification, balance check, clearance, closing of ledgers etc on daily basis.
2. Got assistant ship in university and supervise HTML professor for 6 months in web designing, HTML, lab presentations , exams , projects etc.
QUALIFICATION:-

	Degree
	subjects
	Year
	Board/ University

	MIT
	MIS designing/ Database/ IT/ Accounts/Marketing/Management
	2002
	University of Arid Agriculture Rawalpindi

	B.com
	Accounts/ Marketing/ Economics
	1999
	Punjab university, Pakistan

	FSC
	Math, Statistics, Economics
	1997
	FBISE

	Matric
	Science
	1995
	FBISE


