CURRICULUM VITAE

                                                                  Mamatha

                                                                 E - Mail: mamatha.351257@2freemail.com
Career Objective
             To ascend the corporate ladder through continuous learning and cross-functional exposure and to excel in the areas related to finance and enable effective growth to the organization. I wish to work under a challenging and professional environment.

Qualification

· B.Com, S.K University, Kurnool. 62%.
Experience 1:
From Dec 2007 to Feb 2010 worked as an Accountant in ADISHWAR AUTO DIANOSTICS PVT LTD. (General Distributor for Mercedes Benz Vehicles in Andhra Pradesh) Hyderabad, India.

Job profile:

· Preparation of Purchase Orders

· Spare parts Entry

· Maintenance of Records

· Billing of Job cards
· Maintaining customer accounts Bills & receipts.

Experience 2:

From July 2007 to Dec 2007 worked as a Data Researcher in ASIAN CLINICAL TRIALS, Hyderabad, India
Job profile:
· Lead a team of 4 data researchers in an identifying Key Opinion Leaders (KOL Mapping) project for an UK based company.
Responsibilities included:

· Searching the net for relevant data.

· Searching for Bio-graphy
· Entering the relevant data in to an online database

· Training & mentoring the other members of the team.

Skills
Typing Skills


:  Typewriting English Lower (30 W.P.M)
Operating Systems 

 :  Windows
Application package
 
 :   MS-Office
Strengths

· Enthusiastic to learn new things.

· Hard working nature.

· Good communication skills.

Languages known

English, Telugu, Hindi.  

Personal Data 

Date of Birth

 : 22-06-1985
Marital Status 

 : Married

Declaration
I hereby declare that the above written particulars are best of my knowledge and belief.  

Place: Dubai
Date: 
                                                                             

                                                                                                                          (Mamatha)

