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Email:  abhijeet.351322@2freemail.com 
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	Profile

Objective

Aspiring for a growth oriented career providing scope for continuous learning, work and improvement in a progressive work culture such as your esteemed organization that would provide me an opportunity to use my capability, skills and knowledge to practice and add to the current immense results you produce.


	Key Skills
· Extensive knowledge in the fields of accounting, auditing and finance
· Analytical thinking and creative ideation
· Ability to study data, draw conclusions and prepare reports

· Creative knack & fast learner



	ACADEMIC QUALIFICATION
           2015             Chartered Institute of Management Accountant (CIMA)* (Candidate) 

2014
Master of Business Administration (MBA-Finance) 
Manipal University Dubai (U.A.E)
2012
Bachelor Of Commerce (Accounts Honors)
Calcutta University
2009
Higher Secondary 
Khalsa High School (Kolkata) (West Bengal)
2007
Secondary 
RDS High School



	Computer Proficiency

· Accounting packages: ERP (Tally9,tally7.2,Fact7.2)
· Office Management: MS Office (word, advance excel, PowerPoint)
· Wingold
Work Experience

GETZ PHARMA INTERNATIONAL FZ LLC,

DUBAI-U.A.E 
Accounts Officer
                                     Since November 2014 (Cont..)
  Responsibilities
               Accounting
· Ensuring proper recording of transactions into the system on daily basis
· Ensuring timely closing of monthly sales
· Monthly sales and ASP Reporting
· Receivable aging analysis and follow up with the debtors for payments
· Payable aging analysis and ensuring timely payments
· Monthly advance payments to the distributors
· Advance payment reconciliation with the distributors

· Checking of monthly debit notes
· Preparing Monthly financial report

· Preparing monthly and quarterly schedules and controllers letter

Commercial
· Preparation of Performa invoices and commercial invoices
· Checking and preparing shipping documents received from the vendors
· Preparing of shipping documents and send to the customers through bank
· Reconciliation of balances with distributors and vendors
· Follow up with banks for shipping documents and advises
Treasury
· Checking of bank advices and bank charges
· Follow up and recording of bank advices
· Dealing with banks
· Checking letter of credit as per the purchase order and terms with the distributors
· Processing online bank payments

Insurance
· Cover the shipment insurance from the insurance company
· Follow up for the insurance claims
· Timely payments of premium bills
SHREE GANESH JEWELLERY HOUSE DMCC, DUBAI-U.A.E 
                                        2 years,3months                                                          
Accounts Executive
                                          July 2012-October-2014.                                                                                                             
Primary Responsibilities

· Handling day to day entries of cash and bank, receipts and payments, journal entries etc.
· Preparing invoice, packing list for export of gold and diamond jewellery. 

· Quarterly and Annually Account finalization.
· Reconciliation of general ledger, bank, and intercompany accounts.
· Maintaining stock of gold and diamond.
· Handling bullion trading of gold.

Secondary Responsibilities
· Handling visa related work. (Online visa application, documents submission, preparing employment contract etc.) 
· Handling day to day cash and gold physical transactions.
SHREE GANESH JEWELLERY HOUSE (I) LTD                    KOLKATA-INDIA
                                                          2 years,6 months
JUNIOR ACCOUNTANT 
Primary Responsibilities
December 2009-June, 2012
· Handling day to day cash and bank entries.
· Preparing Export documents. (Invoice, Packing list, Bill of Entry).
· Preparing Bank documents and bill of exchange for export.
· Preparing Bank Realization Certificate of export.      
· Maintaining stock of gold bar, gold jewelry and diamond.
· Preparing order copy for the supplier.
SHARAD MOHATA & CO. (CA FIRM)
7 months
ACCOUNTS TRAINEE 
May 2009 to November 2009
Primary Responsibilities
· Audit the organization's balance sheet, profit and loss statements and ledger accounts

· Verify the accuracy and legality within the documents 
·  Request the organization heads and collect the requisite documents for performing the audit

· Compare and inspect the departmental accounts, supporting documents against ledger accounts



	

	Areas of Interest
· Audit and Assurance

· Advertising

· Banking and Finance

· Accounting
Languages
English (Fluent)
Hindi (Fluent)
Bengali (Fluent) 



	


