Qurat.351537@2freemail.com
Dear Sir/Madam,

This letter is to introduce myself for an available position in your organization. I am a Graduate in B.S Hon: (HUMAN RESOURSE MANAGEMENT) from SINDH UNIVERSITY, JAMSHORO,SINDH, PAKISTAN and Masters in MS ( HUMAN RESOURCE MANAGEMENT) from  MEHRAN UNIVERSITY OF ENGINEERIN & TECHNOLOGY, JAMSHORO,SINDH, PAKISTAN respectively, seeking a suitable employment opportunity that can provide me avenues for my continued professional development and career growth. Please find attached my résumé for your kind consideration.

I have had an experience of working as an internee in SUI SOUTHERN GAS COMPANY, HYDERABAD, PAKISTAN, for 2 months. I have had an opportunity of being involved in varied multi-location conferences, workshops & seminars. It has helped me to gain true core of HR and industrial relations and has equipped me with the traits needed to deal with a variety of situations in an innovative, effective and efficient manner. I am aspirant to be a PHD doctor and research scholar and have some research experience in the area of social sciences.   

I am currently seeking job prospects that are commensurate with my qualification. I would welcome the opportunities that enhance my skills and creativity. I will appreciate to discuss more detail of my résumé and how I can best meet the needs and expectations of your organization. I look forward to hearing from you.
Yours sincerely,
Qurat
Qurat.351537@2freemail.com
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 Career Objective 

To join a dynamic and progressive organization that offers the opportunities for the enhancement of my professional skills and achievement of my career as well as organizational goals. Hardworking, energetic, and quick learner for any task delegated. I am currently seeking job prospects that are commensurate with my qualification. 
INTERNSHIP EXPERIENCE
	Company Name
	Duration
	Job Responsibilities

	Sui Southern Gas Company limited
	Six Weeks 
	Worked under HR & IR departments of the company to have the insight look of the working..


ACADEMIC PROFILE
	Particulars
	University/Board
	Duration
	Major Subjects

	MS
	Mehran University of Science, Technology & Development
	2 Years
	Human Resource Management
(HRM)

	BS(Hons) in Public Administration
	UNIVERSITY OF SINDH
	4 Years
	Human Resource Management
(HRM)

	Intermediate
	BISE Hyderabad
	Two Years
	Pre- Medical

	Matriculation
	BISE Hyderabad
	Two Years
	Science


ACADEMIC PROJECTS
	Projects
	Research Topic
	Year

	Research Paper 
	“Factors Affecting the transfer of Training on Workplace (case study of SSGC) “ International Journal of Academic Research in Business & Social Sciences , 2017, Vol.7 (Pg: 357- 370)” 
	2017

	Masters(MS)
	Factors Affecting the Transfer of Training on Workplace (Case Study of SUI SOTHERN GAS COMPANY (SSGC), Hyderabad).
	2014

	Bachelors (BS)
	An Impact on the Performance of Recruitment Process .A Comparative study of SPO (Strengthening Participatory Organization) &SDS (Sindh Development Society).
	2010


TECHNICAL COURSES/ Non TECHNICAL COURSE 
· MS Office, ,Internet surfing and researching

· Ielts  6.5 bands
PERSONAL SKILLS & COMPETENCIES
· Reliable and Responsible.

· Innovative and able to develop New Ideas.

· Self-motivated and a quick learner.
· Management skills, work as a team or group leader.

· Strongly committed to assigned task.

· Excellent communication skill.

· Hard working.

· Able to work under pressure and to tight deadlines

· Excellent presentation and organizational skills

· Ability to take instructions.

· Able to work individually. 
Reference  
References will be made available on requests
