
Chetan 
	

	Chetan.351585@2freemail.com

	


E
nterprising, hard-working and technically skilled accounts payable specialist known for accuracy, attention to detail and timeliness in managing disbursement functions for diverse-industry employers. A/P career spans 08 years of experience in manufacturing industries and has included accountability for the processing of up to 5000 invoices per month. Backed by solid credentials (BS in accounting) and proficiencies in generally accepted accounting practices as well as MS Office Suite, Great Plains software, QuickBooks, ERP/EDI systems and SAP.  
	

	Key Skills

	


	· Accounts Payable Processes & Management
· Invoices/Expense Reports/Payment Transactions
· Corporate Accounting & Bookkeeping

· GAAP Standards & Government Regulations
· Vendor Negotiations & Management
	· ERP, EDI & Financial System Technologies
· Records Organization & Management
· Journal Entries & General Ledger
· Teambuilding & Staff Supervision
· Spreadsheets & Accounting Reports


	

	Professional Experience

	


ZENITH METAPLAST PVT. LTD. (Large manufacturer), Nashik
Accounts Payable Specialist, 
 handled daily A/P processes managed vendor/supplier relations; and oversaw the timely, accurate processing of invoices, purchase orders, expense reports, credit memos and payment transactions. Maintained adherence to corporate, accounting and GAAP standards; addressed escalated issues from employees and vendors regarding accounts payable; and ensured accurate and compliant A/P files and records in accordance with company policies and government regulations. 
Key Results:
· Managed the accurate and timely processing of up to 5000 invoices  per month for large, multi-site organizations. Assessed and closed A/P sub-ledger on a monthly basis, validated content and resolved various issues.
· Implemented next-generation technologies and process automations (including new EDI and ERP systems) to foster an environment of continuous improvement. Trained users and served as the primary “go-to” troubleshooter on these new systems, which propelled efficiency gains and significant time- and cost-savings.
· Facilitated “no-fault” internal and external audits as a result of sound recordkeeping and thorough documentation.

· Instituted thorough cross-checking of pack-lists, receivers and invoices that halted a previous history of thousands of dollars in overpayments to suppliers. 
· Renegotiated payment terms with dozens of suppliers/vendors from Net 7 to Net 60 days for manufacturer emerging from bankruptcy. Improved cash flow and helped facilitate company’s return to profitability.

· Composed effective accounting and ad-hoc reports summarizing A/P data for supply chain, HR and other departments.
· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages. 
	

	Personal Skills

	




Setting up vendor accounts and reconciling statements. 

Closing down inactive vendor and employee accounts. 

  Keeping track of every transaction and logging details into a system. 

reconciling intercompany transactions on regular basis. 

	

	Education

	


north maharashtra University, Jalgaon
Bachelor of Commerce in Accounting, 2007
	

	Technology Summary

	


MS Office (Word, Excel, PowerPoint) ( SAP ( Tally 7.2  & ERP 9( Windows (all)
	

	Achievements

	


30 WPM Marathi typing speed accuracy.

Successfully cleared Tally 7.2 & ERP 9 examination. 

	

	Personal Profile

	


Name                                 : -           Chetan 
Date of Birth 
               : -
19 th March 1984.
Nationality                       : -           Indian
Language Known
 : -
 English, Hindi, Marathi.

Marital Status

 : -           Married.

[image: image1.png]



 Curriculum Vitae








