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	CAREER OBJECTIVE
	To contribute towards the growth and development of a dynamic organization where opportunities to grow both personally and Professionally are ample and where I can utilize my skills effectively.

	EXPERIENCE
	As a Supervisor HR in Sitara Chemicals, Faisalabad. (08-12-2006 Till now)

· Training & Development Activities (Both Internal / External Trainings)
· Test for Plant Workforce (Skilled employees)

· Time Office Activities (Functions)
· Disciplinary Actions (Charge Sheet, Suspension, Warning, Show Cause Notice & Counseling etc)
· Apprenticeship (Correspondence & Record Keeping)
· Recruitment (Workers Level)
· Contractors Agreements

· Overall Strength (Department Wise)
· ISO, HSE Training (Record Keeping & Corresponding, Internal/External Audits)
· Quarterly Appraisals (Trainee Engineers, Management Trainees & Internees)
· On Job Training (Trainee Engineers & Plant Operators Record Keeping)
· Issuance of Training Plans of Trainee Engineers & Management Trainees

· Job Descriptions & Work Instructions
· Training Need Analysis (For Assistant Supervisor upto Director Level)
· Computer Trainings (For Factory Employees)
· Industrial Training (Graduation/Diploma Holders/Master Level)
· Performed 02-03 months duty at Aziz Fatima Medical & Dental College, Faisalabad regarding admissions of Students
· Faisalabad Chamber of Commerce & Industry (for Registrations/Renewals & Elections Campaign)

· Performed 05-06 months duty at Sheikh Foundation, Faisalabad regarding registrations

	QUALIFICATION
	B.Com (2006) 1st Division
G.C University Faisalabad

	
	I.C.S (2004) 2nd Division
G.C University Faisalabad

	
	Matric (2002) 1st Division
M.C. Model High School, Faisalabad

	I.T KNOWLEDGE
	M.S Office (Word, Excel, Outlook, Power Point), In-page, Internet

	EXTRA CURRICULAR
	Amateur Player of Snooker and hobby of books reading & searching different websites through internet.

	TRAINING ATTENDED DURING SERVICE AT SITARA
	· Computerized Issue Note
· Organization/Communication/Team Building Skills

· Chlorine Leakage/Fire Fighting Drill (Regarding Safety at Plant Side)
· HSE Awareness on Personal Protective Equipments (PPEs)

· Office Safety

· How to Organize Managerial Skills

	
	


