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OLATUNJI.351615@2freemail.com 
OBJECTIVE

To obtain a position in the Accounting / Audit field where excellent analytical and technical skills can help to improve the organization operation and profitability.

BACKGROUND                                                                                                                                                                                                                                                                                                                                                                                                    

Over 4 years working experience in Audit and Account Department in fast moving consumer goods company. Also, over 5 years working experience in Accounts and Internal Control Department of Telecommunication Company. In addition, over 2 years working experience as an Accountant in Iron Steel Company. 
CORE SKILLS


TECHNICAL COMPETENCE
A valuable team player with ability to work under pressures, meet tight deadlines and proffer solution to business problems.

EXPERIENCE 


Eastern Metals Limited, Asaba, Delta State. 
June 2014 to August, 2016.
Assistant Manager – Accounts

Responsibilities

Checking & verification of invoices for cash/bank payments.

Coordinate with banks regarding the day to day activities, inflow & outflow cheques.

Computation & verification of tax fillings, VAT, WHT, PAYE returns on monthly basis.

Price review of locally purchase items 

Dealing with debtors & creditors on time to time for payments/receipts with ledger reconciliations.

Reconciliation of bank statement with the books on daily basis.

Responsible to do month end physical verification of stock report.

TIG Communications Limited, Lagos State. 
Head Internal Control


          November, 2012 to May, 2014.   

Responsibilities

Reconciling control accounts, such as sales journal with the individual debtors’ accounts.

Reviewing general ledger accounts and correcting journal entries.

Supervising accounting staff at the branch level.

Reconciling of branches accounts with the head office stocks transfer.

Physical verification of stocks, items purchased and cash with system postings.

Vouching of sales invoices prices with payment receipts.

Vetting of salary payroll.

Maintaining the general ledger chart of accounts.

Maintaining and reconciling the fixed assets schedules.

Preparing monthly stocks valuation base on stock taking exercise.

Ascertaining whether company assets are properly accounted for and safeguarded from loss.

Cantstop Nigeria Limited (Telecommunication), Lagos State.
Senior Audit Executive


November, 2011 to October, 2012.   

Responsibilities

Reconciling individual customers’ accounts on request.
Suggesting credit limitations and period to the management.
Examining and maintaining the credit history of customer.

Compiling results weekly, monthly and preparing reports on customers accounts.
Reconciling of branches status with the head office stocks invoiced out.

Reconciling of order place with the actual received from suppliers.
Vouching of sales invoices prices with payment receipts.

Reviewing of database pricing of locally purchased items.

Maintaining and reconciling the fixed assets schedules.

Preparing monthly stock valuation base on stock taking exercise.

Cantstop Nigeria Limited (Telecommunication), Lagos State.
Accountant – Receivables/Payables/Inventory          August 2008 to October, 2011.

Responsibilities 

Maintaining payment update of vendors accounts.

Supervising the accounts receivable and collection units.
Prepares of aging reports on debtors.
Updating and reconciling both vendors and debtors accounts respectively.
Resolving accounts payable or accounts receivable issues with customers or vendors.
Reconciling and preparation of monthly report on Inventory position.

Maintaining the credit limit and period of customers.
Overseeing the company’s running expenses. 

Animal Care Services Konsult Nig. Ltd, Ogere-Remo, Ogun State.
Assistant Manager - Internal Audit            January, 2006 to July, 2008.  
Responsibilities

Logistics duties as in control over order placed, checking samples and delivery. 

Vetting of daily turn out (DTO) against receipts, bank tellers and supporting documents.


Physical verification of all purchased items and vetting of suppliers’ documents.

Checking of all bank lodgments’ on daily basis and vetting of salary payroll.

Vouching of transporters’ claims against associated documents. 

Vouching of stock cards of raw materials for accuracy of entries for receipts and issues.

Vouching of petty cash and approval of disbursed amount before recoupment.

Quarterly debtor’s verification exercise.

Monthly stock taking of all items in the warehouse.

Reviewing the retirements of advance payment vouchers at month end.

Animal Care Services Konsult Nig. Ltd, Agege, Lagos State.
Accounts Officer                  May, 2004 to December, 2005.
Responsibilities
Treasury function for fund movement.. 

Monitoring of company’s expenses both cheque and cash payments.

Checking authority to incur expenses manual with system postings.

Coding of all transactions into the appropriate budget heads.

Preparation of Budget variance of all expenses at month end.

Registration and maintenance of fixed assets register schedule for audit purposes.

Computation and remittance of with-holding tax on contract.

EDUCATION

The Institute of Chartered Accountants of Nigeria (ICAN)

  May,  2012


Moshood Abiola Polytechnic, Abeokuta, Ogun State.  

  1999 - 2000

Ogun State Polytechnic, Abeokuta, Ogun State.           

  1995 -1997

Owode Secondary School, Owode, Ogun State.            

  1989- 1994
Christ Church School, Imasayi, Ogun State.

  1983- 1988

The Institute of Chartered Accountants of Nigeria ( ICAN)    ACA

               2012                                                              

HND  Accountancy   (Upper Credit)                             


2000

ND     Accountancy   (Upper Credit)                             


1997

SSCE







               1994


TRAINING AND COURSES ATTENDED


Fundamentals of Modern Internal Auditing   (Lagos and District Society ICAN)   2007 

MTN Trade Partners Training and Workshop (MTN Nigeria Limited)                   2008                                                                                         

COMPUTER EXPERIENCE
                                                                        

Microsoft Word & Excel, Oracle Accounting Package, ERP, Peachtree Accounting & Busy Win Accounting Package. Tally ERP-9Accounting Package.
