SABARI 

             

Email:
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SUMMARY 

Certified Human Resource professional with practical understanding of the business needs. Highly effective at incorporating creative leadership skills to achieve business objectives with over eight years’ experience in a multifarious environment.
HIGHLIGHTS
· Hiring & retention
· Employee relations
· Time Management
· Team Building
· Competitive Analysis

· Interpersonal skills
· Process Management

· Visionary Strategies

· Payroll processing (WPS)
· Training & development
· Negotiation & communication

· Personnel records maintenance
· Multitasking

· Lead generating
PROFESSIONAL EXPERIENCE
M/s SREE NAKSHATRA BUILDERS & DEVELOPERS INDIA (P) LTD, INDIA

HR ADMINISTRATOR – April 2009 to January 2015 

· Oversee centralized HR operations.
· Identify staff vacancies, and recruit, interview and select applicants.
· Training personnel and allocate responsibilities
· Complete Performance Development reviews and maintain awareness of individual staff requirements to ensure continued motivation.

· Maintaining employee records and updating on the HRIS system in a timely fashion. 
· Ensure that the company’s policies and procedures are being met and that the flow of information between all departments and their staff is being maintained.

· Serve as a link between management and employees to foster positive environment
· Manage company operations consistent to strategic goals and targets 
· Complete competitive salary analysis to maintain a viable advantage.

· Implemented new staff payroll policies and procedures.
· Review Annual Budgets and proposals and advice on resource allocation.
· Implemented ideal staff retention policies and reduced attrition.
M/s MAITHRI PLANTATION & HORTICULTURE (P) LTD; A.P, INDIA
GENERAL MANAGER – January 2007 – February 2009
· Identified business opportunities in south India and expanded to 15 additional branches.
· Provided recommendations to management regarding investments and cash strategies.

· Supervise the appropriate use of the Customer Log by each salesperson 
· Prepare statistical reports relating to branches expenditures and provide recommendations for financial planning.
· Constructively handled all customer complaints. 

· Transformed existing personnel department into a streamlined HR department with bottom-line accountability. 

· Conducted personnel hiring and redundancy policies.
· Formulated and administered new HR policies and implemented employee suggestion system, opinion survey and various employee motivational and communication programs.
· Analyzed and resolved personnel grievances.

CERTIFICATIONS :
· CHRR – ( Certification in Human Resource and Recruitment ) , NADIA Training Institute ,Sharjah ,UAE

· Certification in Office administration and management, NADIA Training Institute, Sharjah ,UAE
· Certification in Logistics & supply chain management, NADIA Training Institute, Sharjah ,UAE
EDUCATIONAL QUALIFICATIONS:
Master of Business Administration ( HR & Marketing) 


Grade :
76%
Anna University, Chennai, Tamilnadu, India                         
Bachelor of Science (Information Technology)



Grade :
70%
M.S University Nagercoil, Tamilnadu, India

PROJECT PROFILE :

· Completed “A STUDY ON MANAGING EXECUTIVE STRESS AT WORKPLACE” for Arab Orient Insurance Company (Al Futtaim group), Sharjah, U.A.E as part of MBA curriculum project for a period of 3 months.
· Completed “A STUDY ON EMPLOYEE WORKPLACE STRESS LEVEL” for British Petroleum (BP), Sharjah, U.A.E. as part of MBA curriculum project for a period of 1 month.
LANGUAGES KNOWN :

· English, Malayalam, Tamil, Telugu & Hindi
PERSONAL DETAILS:
DOB



: 23rd October 1983

MARITAL STATUS

: MARRIED
NATIONALITY


: INDIAN

DRIVING LICENSE

: VALID INDIAN
VISA



: VISIT VISA
REFERENCE:

References available upon request

Declaration
I hereby declare that all the information provided above is true to the best of my knowledge
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