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MA. DONNA 

E-Mail:   DONNA.351878@2freemail.com 
OBJECTIVE

To seek challenging assignment and responsibility, with an opportunity for growth and career advancement as successful achievements.
WORK EXPERIENCE

ENGLISH TEACHER ONLINE

ACADSOC PHILIPPINES
Unit 2611 and 2612, 26th floor Entrata Urban Complex

Civic Drive, Filinvest Corporate City, Alabang, Muntinlupa City Philippines

January 2016-February 2017
ENGLISH TEACHER ONLINE
DUZON E&H PHILS, CORPORATION

10 – 11th and 28th Floors, Insular Life Building Tower 2, 

Asia Drive, Filinvest Corporate City, Alabang, Muntinlupa City, Philippines
February 2014-June 2015
EXECUTIVE ASSISTANT TO THE PRESIDENT
PHILCARBON INC.

Unit 318B LRI Business Plaza

210 N. Garcia St. Bel-Air, Makati City

September 2011-December 2013

CUSTOMER SERVICE REPRESENTATIVE

CONVERGYS PHILIPPINES
 CVG One Building 6796 Ayala Ave. cor. Salcedo St.

 Legaspi Village Makati City 1200

January 2011-September 2011

EVENT SPECIALIST

OUTSHOUT COMMUNICATIONS INC.

No. 16 Irid St. Cubao, Quezon City

January 2010 – December 2010
MARKETING STAFF

CREATIVE MARKETEER INC.

Unit 10 Cityland Tower 10 Dela Costa Street, Salcedo Village, Makati City

May 2008 – December 2008
CUSTOMER SERVICE REPRESENTATIVE
eRep- Direct Response & Expedia

PEOPLESUPPORT PHIL. INC.

Ayala cor. Sen. Gil Puyat Ave. 
Makati City, Philippines

August 2006 - August  2007

MARKETING STAFF

TCL SUN INCORPORATED

Rm. 2004 Richville Corporate Tower

Madrigal Business Park, Alabang Muntinlupa City.

December 1999-April 2000

EDUCATIONAL BACKGROUND

COLLEGE

De La Salle University-Dasmariñas

Dasmariñas, Cavite

AB- Philosophy

1996-1998

ELEMENTARY and HIGH SCHOOL

University of Perpetual Help

Las Piñas City

1989-1996

PERSONAL BACKGROUND

I was born on the 19th of July 1980 to Ma.Dolores Cruz Fernando and Eladio Baclig Laureta and presently residing on the said address above. I am 5 feet 3 inches in height and weighs 180 pounds. Should you be more interested in my personal background, reference will be available upon request.

