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NABEEL 
Nabeel.351906@2freemail.com 
	Objective:

	                                                              I am a Commerce Graduate (B.Com) with Ten years work experience in United Arab Emirates and One year in India in Accounting / Finance field, Seeking a challenging position in Accounting /Finance environment, which will enable to develop and broaden my knowledge globally and impart my work experiences/knowledge as well.  Offers guaranteed sincerity, total commitment and loyalty to any future employer. I had worked with UBS, ePMS, Sage, Fedelta ERP, Tally ERP & SAP (Training & Implementation completed) accounting software’s and well-versed in M.S Excel. Holding U.A.E driving License. (Manual)


	Professional Experience:

	Accounting Manager

	I had been worked as an Accounting Manager (Reporting to CFO) at Manoushe Street, Sheikh Zayed Rd, Dubai, U.A.E from Oct 2012 to Dec 2016. (Accounting Software – SAP & Tally ERP)
Responsibilities are:

· Preparing monthly Financials report and Sales analysis.

· Preparing daily Cash flow, Sales updating to management as per targeted sales with actual and give them the variation and all other reports as per management needed.

· Preparing monthly payroll through WPS.(Checking employees time card, attendance)

· Monitoring PDC (postdated cheque) from Customers, Daily Cash and Credit card sales as per POS through our online banking.

· Check daily revenues and deposits (Cash & Credit Card) in the bank from time to time.

· Give assistance to assistant and checking all his work daily and give the approval as per his request on time, helping him to finish his task quickly.

· All responsibilities with Auditors (Ernest & Young) for every year ending audit like prepare all the documents for Audit like schedules, provisions & accruals etc & give all the support for auditors as they needed.



	Senior Accountant
	I had been worked as a Senior Accountant (Reporting to FM) at JONES THE GROCER, Jumeirah Lake Towers, Dubai, U.A.E from Oct 2010 to Oct 2012. (Accounting Software – Fedelta ERP)
Responsibilities are:

· Maintaining original vouchers for all important financial transactions and files in proper order, maintaining copies of all agreements for reference.

· Handling petty cash reimbursements after getting proper approvals for documents attached.

· Preparing bank reconciliation report. (Daily basis & Monthly basis)

· Preparing monthly general journal. (JV’s for accrued expense like salaries, telephone expense and provision expense like airfare ticket, gratuity, leave salary & depreciation entry for fixed asset etc.)

· Making payment to regular suppliers on a timely basis based on credit period, contract basis or quotation/LPO terms.
· Doing month end entries to close books.

· Helping management to have customized reports from system. 

· Helping with audit related work at financial year end. (Auditors – KPMG)

	General Accountant
	I had been worked as a General Accountant (Reporting to Accounts Manager) at VERSAILLES PROPERTIES GROUP, Delma Street, Abu Dhabi, U.A.E from Jun 2007 to Oct 2010. (Accounting Software – UBS & ePMS)
Responsibilities are:

· Preparation of Small Scale Financial Statement.

· Management of Accounts Payable process. (reviewing invoices, processing check request, and expense reports)

· Preparation of Bank Reconciliation, deposits, withdrawals and other bank related works.
· Preparation of Purchase Orders and Invoices & Reconciliation of Inter-company accounts.
· Updating Tenants’ Statement of Account, advise them of their outstanding balances, follow-up on due accounts, management of their payments, and renewals.
· Issues Receipt Vouchers of paying tenants and inter-company transactions.
· Maintains ledger and subsidiaries of tenants.
· Helping with audit related work at financial year end. (Auditors – Talal Abu Ghazalah)

· Handling of Petty Cash and prepares other related accounting reports.

	Junior Accountant
	I had been worked as a Junior Accountant (Reporting to Chief Accountant) at HAR AUTO PRIVATE LTD, Kerala, India from Apr 2006 to Jun 2007. (Accounting Software – Tally)
Responsibilities are:

· Handling the customer’s queries.

· Maintaining up to date billing systems.

· Data entries posting for sales invoices, purchase invoices & all other journal entries.


	Educational Qualification:

	Bachelor of Commerce (BCOM)
	2007 – Amrita College, Kerala, India.

	Senior School Certificate (12th Std)
	2004 – Deenul Islam Sabha English Medium Higher Secondary School, Kerala, India.

	High School Certificate (Matrix or 10th Std)
	2002 – Chovva English Medium Higher Secondary School, Kerala, India.


	Personal Strengths:

	Personal Skills
	· Ability to work effectively under pressure and meet deadline.
· Ability to work well in team situations.
· Strive for excellence in personal performance.
· Well-organized, Problem Solving skill, Flexible, Hard worker, Trustable and Adaptable.
· Friendly and pleasant personality.



	Personal Information:

	
	

	D.O.B:
	05-January-1984

	Marital Status:
	Married

	Nationality:
	Indian

	Languages Known (Fluent):
	English, Arabic, Malayalam & Urdu

	Visa Status:
	Visiting  Visa (Expiry – 02nd May 2017)


	Commitment:

	                                                             To evolve myself as an expert in a chosen area of interest. All my activities shall be oriented towards taking up and building the organization to a better level. 
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