CURRICULUM VITAE

Sarah 
Sarah.351998@2freemail.com
1. PERSONAL INFORMATION
Date of Birth: 25/07/1994
Place of Birth: Tanga
Marital Status: Single
Sex: Female
Nationality: Tanzanian
Languages: Swahili (native) and English (writing and speaking)
Hobbies: Swimming and Reading books.

2. JOB OBJECTIVE
I am a fresh graduate looking for a job that will allow me to use by Bachelor of Science in Applied Statistics, my practical skills and strong interpersonal skills to contribute to a quality company.
3. EDUCATION BACKGROUND
	July 2015 up to date

National Board of Accountants and Auditors
	Certified Public Accountant (T)

 (In progress)

	July 2015 to November 2016

National Board of Accountants and Auditors
	Accounting Technician

Award: Best perfomance in Business Communication Skills 2015, ATEC I

	October 2013 to July 2016 
Mzumbe University (Tanzania)
	Bachelor of Science in Applied Statistics

	March 2011 to February 2013
St Joseph’s Cathedral High School (Tanzania)
	Advanced Certificate Of Secondary Education

	Key Subjects: Economics, Geography, Advanced Mathematics and Computer Science


	January 2007 to October 2010
St Francis Girls’ Secondary School (Tanzania)
	Ordinary Certificate Of Secondary Education



4. WORK AND EXPERIENCE
	September 2016 upto date

Educational Volunteering

(Dar es sallam)
	Tutor

 -Train students on how to perfom basic computer operations

 -Train working people on how to perform data anaysis on statistical packages.



	January 2016 to February 2016
National Social Security Fund

(Dar es salaam)
	Accounting Officer (volunteer)
-Perform daily issued/ received cash and cheque balancing

-Perform the benefit analysis

-Issue receipts for contributions and others



	October 2015 to December 2015
Public Service Pension Fund

(Dar es Salaam)
	Actuarial Officer (Field Attachment)
  -Perform statistical analysis

  -Calculate liabilities to be incurred in the Fund

  -Prepare various reports on the respective department



	July 2015 to September 2015

Yire Ladder Construction Company

(Dar es Salaam)
	Site Acquisition Officer

  -Conduct site acquisitions for   telecommunications

  -Signing of lease agreements for telecommunications


	March 2014 to July 2014

Yire ladder construction company 
(Dar es Salaam)

	Secretary

  -Initiating and maintain files and documents related to the company

   -Conduct, organize and record minutes to meetings held internally and externally

  -Train and supervise company employees
  - Prepare Projects’ Accounts

  - Prepare tender documents

	April 2013 to October 2013

WILDE Company Limited

(Dar es Salaam)
	Sales and Marketing Officer

  -Advertise and sale EFD machines authorized by Tanzania Revenue Authority, to large and small businesses

  -Train customers on the EFD machine usage

  -Conduct presentations to customers on the EFD machines

  -Provide technical support to Customers


4. AREAS OF EXPERTISE
· Data collection 

· Data validation , Data entry and Data coding
· Data analysis in SAS,R, SPSS, Ms-Excel and STATA
· Survey Designing
· Report writing
5. SKILLS AND  KEY COMPETENCIES
· Hardworking, organized and efficient.
· Possessing good presenting skills.

· Experience with Accounting Packages (QuickBooks, Tally and FreshBooks). 

· Posses a working knowledge of Programming with Visual basic, HTML and C++ 
· Able to work autonomously, under own initiative and under pressure. 
· Excellent at computer operation (Microsoft packages).
· Good communication skills and the ability to interface with staff at all levels and external clients.
                    
            
