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Manager – Finance & Accounts

	
	 Objective
	


An experienced AICWA with a proven track record of success in providing a hands on and adaptable approach in leading the finance function to deliver commercial, financial, operational and strategical support to the business. Extensive experience of working in multi-functional, multi-cultural and fast paced environment. Ability to build strong working relationships, high performance teams and communicate effectively with internal and external environment. Provide leadership and strategic inputs for long term business planning.
	
	Core Competencies
	


	· Accounts Finalization
· Accounts Consolidation

· Statutory Compliance

· Financial Analysis
	· Audit Facilitation
· Budgeting & Planning

· Taxation – Direct & Indirect
· Variance Analysis

	· Cost Evaluation and Control
	· Accounts Payable and Receivable

	· Project Finance (Fund) Arrangements

· General Ledger Accounting
· Rectification & Closing Entries
· Team Management

· Bankers & Financers Liaison
· Capex & Opex Management
	· CMA Data
· End-to-End Accounting
· Reconciliations of Accounts (Bank, Supplier, Customer etc.)
· Management Information System (MIS)
· Payroll Accounting



	
	Professional Experience
	


	Project People Services Pvt Ltd – Bangalore, India (ITeS)
	

	Manager – Accounts (India & UK Accounts)
	                            Jul 2014 – Present


· Responsible for supervising three accounting process; Indian Accounts, MyAccountants.com & Smartwork.com
· MyAccountants.com maintains books of accounts for limited companies in UK; work includes, invoicing, expenses (TRE, mileage & other), bank transactions & reconciliations,  payroll & pay slip, PAYE & NI returns, VAT returns, Management Accounts & Year-end Accounts, P11d & Dividends
· Smartwork.com deals with flexible employees as per AWR in UK; work includes, raising contracts & other legal documents, invoices to agency (including re-billable expenses), processing TRE and mileage, payroll processing & payment to contractors as per fund receipts, holiday payments & accruals
· Project People India being the cost center of Project People UK; does not generate any revenue from India and charges back entire cost incurred in India after adding reasonable profit, as per transfer pricing rules of India, to UK
· Ensuring accounting standards are being followed across Indian accounts process
· Statutory Compliances, Service Tax & TDS payments and returns filing accurately and on time
· Preparing Management Accounts monthly for UK, tending to any queries relating to the accounts
· Finalization of Indian books of accounts, dealing with Statutory auditors, advising the management on issues relating to accounting policies, labor laws
· Approving employees monthly salary after proper scrutiny of calculations and deductions made for each individuals, as per labor policy and terms of employment 

· Handling a Team of 20 staff members and two team leads
	Bharath Infra Exports & Imports Ltd – Bangalore, India (Import/Export, Trading)
	

	Finance Manager
	                      Mar 2010 – Mar 2014


· As HOD, efficiently managed financial affairs of the company for Rs. 7.50 billion annual turnover
· In charge of day to day functioning of the Accounts and Finance; management of 10 members team
· Handled daily flow of funds and managed working capital requirements; dealt with bankers
· Prepared CMA data and stock statements; enhanced line of credit from Rs. 50 to 100 crores
· Independently prepared Trial balance, P/L statement and other MIS monthly to help management understand the progress
· Oversaw payroll activities and monitored adherence to Statutory Compliances
· Filed periodical returns viz., VAT, TDS, CST etc.

· Developed and implemented strategies concerning smooth running of the back office activities

· Prepared and controlled budgets; monthly closing entries, adjustment entries and rectification entries
· Attended queries of internal auditors, statutory auditors and departmental notices

· Supported auditors in the process of finalization of year-end accounts

· Handled high-volume receivables and complex reconciliations of customers account
· Calculated and collected interest for late payments

· Co-ordinated with marketing heads in achieving monthly revenue targets
· Administered vendor payments; trade and non-trade, imports, taxes etc.
	Singh Hospitality Group – New York, USA (Restaurant & Catering)
	

	Controller (Finance & Accounts)
	                       Sep 2005 – Dec 2009


· Managed accounts payable/receivable and G/L posting for eight restaurants, catering, and beach front concessions with the support of five staffs team under my supervision

· Performed bank reconciliations for operating, payroll, and other supporting accounts utilizing QuickBooks and Excel

· Assessed credit card reconciliations of all incoming transactions and authorize charges to vendors and others on nine corporate credit cards accumulating to $275 thousand monthly; researched and settled all credit card disputes favorably

· Prepared weekly, monthly and year-end financials and other reports to help management understand the financial progress of individual entities and the company as a whole 

· Planned and controlled yearly budget amounting to $50 million with adherence to fiscal objectives and prepare required financial statements

· Prepared and filed sales tax returns, payroll returns, assisted auditor in finalizing year-end income tax returns
· Actively involved in preparation for all audits; sales tax, labor, insurance and IRS

· Dealt with authorities to incorporate new establishment; licenses, permits, insurance and all other legal obligations
· Developed and maintained track record of leases and loans payables including terms and pay-off balances
	Singh Hospitality Group – New York, USA (Restaurant & Catering)
	

	Sr. Accountant/Payroll Coordinator
	May 2004 – Aug 2005


· Coordinated with daily bank reconciliations in determining requirements of the day and arranged finances

· Handled daily cash receipts and payments, verified expected cash receipts with actual

· Responsible for bi-weekly computation and distribution of over 700+ employees payroll throughout the entity accurately

· Negotiated all labor issues with the Department of Labor and other institutions
· Administered employee benefit program; researched the best health plan that has equally good coverage and economically suitable for the employee as well as employer

· Successfully filed and settled workers’ comp, disability and other employee related claims 

· Helped in monthly and year-end closing of G/L
	Singh Hospitality Group – New York, USA (Restaurant & Catering)
	

	Accounts Payable Executive
	Dec 2002 – Apr 2004


· Reviewed invoices for miscalculation, overcharging and confirmation of deliveries with the Departmental heads

· Entered invoices properly in QuickBooks for different facilities and coding

· Reconciled statement from all vendors monthly

· Prepared checks to pay the suppliers, utilities, insurances, leases, taxes etc. as required

· Established and maintain organized filing systems of all corporate and financial documents including invoices, bank, credit card statements, and employee files

· Assisted controller and team members on special projects 

	Al Shokur India Pvt. Ltd. – Kolkata, India (Tea Exporter)
	

	Accountant
	 Apr 2001 – Sep 2002


· Actively supported accounting operations of tea exporting firm 

· Administered processing of Rs.1.8 Cr. in monthly receivables

· Contributed in strategic planning and administration of Rs. 1 Cr. monthly operating budget

· Worked collaboratively with the CEO in allocating budget with compliance to fiscal objectives

· Delivered complex cost evaluations, tax filing, processed payables and receivables, G/L posting, finalized accounts and prepared statements for the auditor and management
	 CA Ashraful Islam & Co. – Kolkata, India
	

	Junior Accountant
	  July 1999 – Sep 2000


· Orchestrated and maintained books of accounts and prepared financial statements for sole proprietor as well as partnerships

· Held responsible for calculating individual incomes including deductions and tax payables

	
	 Education
	


COST & MANAGEMENT ACCOUNTANT Dec 1997 - The Institute of Cost Accountants of India. 
BACHELORS IN COMMERCE (B.Com)–Apr 1994 - Calcutta University, India

COMPUTER PROFICIENCY:
Operating Systems: Windows & Mac
Packages: MS Office (Word, Excel, Powerpoint, Outlook etc.)
Accounting Packages: Tally, QuickBooks, Sage, VT+
Date of Birth                  : March 08, 1974; 
Language Proficiency   : English, Hindi and Bengali
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