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Career Objective

To obtain a responsible position with leading companies to utilize my numerous skills gained through work experience and training to date.

An organization that recognizes excellence and provides opportunities for advancement to a highly motivated, conscientious and adaptable individual with excellent organizational and management skills.
Profile
· Able to solve challenging problems and catch up with the constantly changing environment.
· Reliable and adaptable, highly responsible, positive and organized.  Strongly self-disciplined, a proven achiever and able to deliver results under pressure.

· Well-rounded background in sales representative and customer services.

· Can read and understand accounting system like spreadsheets, ledger and financial statements.
· With knowledge in Microsoft Office, Microsoft Excel and Powerpoint application.

Experiences summary
· 2 years of service as a Sales Representative in Brands For Less Company, Dubai.
· 4 years  in RD Group of Companies ( Philippines) 
· New Loan Teller

· Accounting Staff

· 4 years in RD Pawnshop and Jewelry, Incorporated. 
Work Experience

2015 to Present


Sales Representative





Brands For Less Company, LLC





Al Muraqqabat St., Diera Dubai





Job Purpose:
· To meet customer’s needs and satisfy customers thru excellent delivery of service.





Duties:



· Communicates effectively and maintain utmost respect to all customers.
· Maintain full knowledge of current items on sale and promotions.
· Keeping all items properly arranged and to ensure work area is always clean and organized.
· Recommend, select, and help locate or obtain merchandise based on customer needs and desires.
· Answer customers’ inquiries regarding the store and its merchandise. 

2012 to 2014


New Loan Teller 





RD Group of Companies. Inc.





Bacolod City, Philippines





Job Description:
· Process new accounts for loanable amount of the applicant’s transaction. 
· Maintained the accounts receivables bad debts accounts. 
· Releases cash to applicants loanable amount after the verification and approval of the credit manager.
 2010 to 2012


Accounting Staff





RD Group of Companies, Inc.





Bacolod City, Philippines
Job Description:

· Prepares daily cash receipts and disbursement reports.
· Issue check voucher upon receipt of approval request. 

· Responsible for checking and preparation all departmental reports. 


2008 to 2010


Cash Teller





RD Pawnshop and Jewelries, Inc.






Bacolod City, Philippines






Job Description:

· Catered send out and pay out transaction for domestic remittances.
· Catered money gram pay out transaction only.
· Releases cash to designated customers.
Oct. 2006 to 2008


Jewelry Appraiser





RD Pawnshop and Jewelries, Inc.





Bacolod City, Philippines





Job Description:

· Responsible for proper appraising of items for pledge. 
· Provide reasonable evaluation of gold items according to gold loan value given by the company.


Educational Background
2002-2006

College Degree



Bachelor of Science in Accountancy



Binalbagan Catholic College Department



Bacolod City, Philippines



Junior Philippines Institute of Accountants (JPIA)




Bacolod City Chaptered, Philippines




Member from the date stated




(2002-2006)
1998-2002

Secondary

Binalbagan Catholic College-High School Dept.
Bacolod City, Philippines
· All above given information are verified correct to the extent of the applicant’s awareness as of date of submission.
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