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Personal Data 
DOB                  : 31-Mar-1994
Gender
  : Male

Age                   : 24
Blood Group   : A+ ve

Nationality      : Indian

Marital Status: Single
Religion          : Islam

Driving license: Yes (INDIA)
Passport Details
Place of Issue   : MALAPPURAM
Date of Issue
:29-05-2015 
Date of Expiry
:28-05-2025
Visa Status
Visiting Visa
Fluent Languages

English and Malayalam

Languages Comfortable

Hindi, Tamil, Arabic
Interests & Hobbies
Playing & watching sports, watching movies, listening to music

	CAREER OBJECTIVE --------------------------------------------------------------------------------------
To seek challenging position as Accountant with opportunity and growth that would be fit my talent, qualification and skills for continuous career improvement.
PROFESSIONAL EXPERIENCE (3 YEARS) ---------------------------------------------------------
ACCOUNTANT                                                                                      NOV 2014– DEC 2016                      
UNICHEM INDUSTRIES PVT LIMITED
  Duties & Responsibilities :-
· Maintain all journal, ledger, cash book, etc and responsible for its monthly verification. 
· Prepared all income expenditure transactions ensuring all vouchers were prepared without error and delay, and all payments were issued on time.
· Summarizes current financial status by collecting information; preparing balance sheet, profit & loss statements and other reports.

· Preparation of accounts payable & receivable schedule for fund management.
· Working with spread sheets, sales and purchase ledgers and journals.
· Prepare and send invoices to customers. 
· Sales Tax filing &  Income Tax return filing.
· Documentation of Financial Statements. 
·  Monthly Bank account reconciliation.
·  Time & Workflow Management.
·  Secure financial information by completing data base backups.
· Assisted in Auditing Process.
ACCOUNTANT ASSISTANT                                                                       NOV 2013–SEPT 2014                      
PLANET FASHION (an Aditya Birla Group retail venture)
Duties & Responsibilities :-
· Receiving and recording invoices and arranging payments

· Data entry of cash, bank, sales & purchase registers. 

· Maintain petty cash. 

· Assist in preparing summaries of accounting activities. 

· Maintaining files of All Employees and their attendance. 

· Preparation of monthly Reports (Salary also) 

KEY SKILLS ---------------------------------------------------------------------------------------------------
· Willing to learn and adhere to new policies & procedures
·  Conversant command in English, Malayalam & Hindi 
· Proficient in Tally & MS Office Applications. 
·  Young, energetic & capable of working under pressure. 
· Good Listener and quick learner. 

· Confident attitude with proactive approach to work.
· Ability to work independently and meet deadlines
· Can work as a part of a team or alone
ACADEMIC QUALIFICATION -------------------------------------------------------------------------------
Bachelors Degree of  Commerce (B Com)
Calicut University           2011 – 2014
PLUS TWO (Commerce, Accounting, English)
Kerala Board Higher Secondary School            2009 – 2011
TECHNICAL CERTIFICATION & COMPUTER SOFTWARE KNOWLEDGE ----------------

· Tally ERP 9.0 Accounting Software 

· Peach tree Accounting Software 

· MS Office Applications (Word, Excel & PowerPoint) 

· Internet & E-mail Applications.
· Adobe Photoshop, Adobe illustrator& Corel draw
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