                                                                                                 AJITH
Ajith.352255@2freemail.com
OBJECTIVE

To work in a challenging environment where my knowledge and experience can be best utilized for the benefit of the organization

PROFEESSIONAL EXPERIENCE
ACCOUNTANT                                             03-Jul-2014 – 25-Nov-2016
Organization
: DAIECHARM DÉCOR SDN BHD, Brunei Darussalam



: Bombay Palace Restaurant & Catering Services

Industry

: Catering & Restaurant, Interior Decoration

· Managing all operational aspects of accounting (AR, AP, GL, FA etc) of Parent company and subsidiary companies.  
· Preparation of Financial Statements.                                                                                                                
· Petty Cash Management
· Execute financial documents into Accounting Software Tally
· Monthly Reconciliation (Bank & Suppliers)

· Inventory Management between branches.

· Cash Book Preparation
· Payroll Preparation

· Preparation of Depreciation schedule

· Preparation of Leave salary and Gratuity Schedule
· Preparation of MIS reports as per Management Needs

· Software used Tally ERP 9 and Microsoft Excel 2007
ACCOUNTANT                                             11-Dec -2011 to 08- Mar-2014
Organization                           : FRIDGE HOUSE RETAIL (P) LTD, Kerala, India
· Preparation of Purchase and Sales Invoices

· Handle Branch Accounts

· Reconcile bank, suppliers and Branches

· Solving Vender issues by analyzing records

· Maintain the finance documents in a systematic manner

· Generate sales and purchase reports

· Software used Tally & Muziris
Jr. ACCOUNTANT                                 
  25-Mar-2009 – 16-Apr-2011
Organization                          : RIJO V P & Co (Tax Practitioner& Tally partner)
· Periodic audit of clients account
· Reconcile  clients bank, suppliers accounts

· Verify clients financial documents with supporting documents

· Preparation of both individual and Business tax 

· Installation and services of  Tally

· Software used Tally

EDUCATIONAL PROFILE

Bachelor of Commerce (B. Com) :  University of Calicut - 2011
COMPUTER SKILLS
Tally.ERP 9, MS Office Tools, Muziris ,Peachtree & SAP FICO

KEY QUALIFICATIONS
· Dedicated team player with strong people skills

· Highly committed towards work assigned

· Result oriented approach

· Ability to work long quality hours

PERSONEL DETAILS:

Gender                         
          :           Male

Religion                                   :           Hindu

Date of birth                            :           24-May-1989
Nationality                               :           Indian

Marital Status                          :          Single
Language Known                      :          English, Malayalam & Tamil 

PASSPORT DETAILS

Date of Issue
       


  :
 24-10-2007

Place of Issue                            :
 Cochin
Visa Status


:   
 Visit Visa – 3 Months
DECLARATION
I hereby declare that the above mentioned informations are true and truthful to the best of my knowledge.

Place: Dubai
Date: 15-03-2017
                                                                                                                             AJITH
