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Paulous

Paulous.352268@2freemail.com 
  
	Career Objective
	To obtain a responsible position where I can exhibit and develop my talent, experience and professionalism to ensure highest efficiency and effectiveness for the organization as well as myself.


	Professional Overview
	Dynamic career of 4 years (U.A.E) in Procurement/Central Store Management reflecting pioneering cross cultural experience and year-on-year success in achieving revenue and business growth objectives. 

Well organized with a track record that demonstrates self-motivation, entrepreneurial ability, creativity and initiative to achieve corporate goals.


	Academic Qualification
	MBA –Finance (Virtual University of Pakistan) CONTINUED 
B.Com

	I.T Skills
	ERP Focus, Tally, Peachtree, Windows & MS Office 


Work Experience
	Procurement Officer/Store Inscharge/
Operation Coordinator 
	Jan 2013 – Till date
Reported to: Procurement Manager/ 

                     Operation Manager

	DicoTech LLC U.A.E. (Construction & Oil Field Services)


· ERP (FOCUS) system Procurement, Offering enquiry, collection of quotation, comparison statement preparation and proposal of ordering / purchasing.
· Price Negotiation with vendor, PO releasing & Material Delivery. 
· ERP/FOCUS, Inventory Control & Store Management, Material Movements, Stock Valuation Report, Purchase Material as Per Requirements and Indent, GRN, BOM & MRS etc.
· Maintaining the stock of material without any variance by conducting stock verification and documentation, Implementing Standard Operating Procedures within the warehouse, regularizing material receipts and ensuring the fluidity of stocks.
· Maintaining Minimum & Maximum Level of Critical & Fast Moving Items, Procurement Documents, Physical Inspection & Stacking.
· Exercise general control over all central warehouse activities & ensure the quality & quantity of material purchase.
· Material Management, Planning for daily consumable material for next one month & making the comparative statement.
· Driving Logistics, Procurement, Commercial Operations, Store Management, Inventory Space Utilization & Configuration and Vendor Relation Management.
· Collaborate with operations for critical materials, equipments and services to support site requirements.
· Reconciliation vendor Statement with ERP System & Manual. Stock Verification, Analysis of Vendor Performance & Price Variance.

· Creating reports as required by Management, Coordinating & conducting monthly basis Internal Audit & annually external Audit.
	Position Sought
	· Procurement /Finance & Accounts or any associated



	Personal Information
	Nationality: Pakistani
	Gender: Male

	
	Date of Birth: 14th July,1984
	Marital Status: Married

	
	Languages
	English, Urdu, Hindi

	
	Visa Status
	Employment Visa Transferable



	
	Availability
	One month notice

	
	U.A.E (Abu Dhabi) Driving License holding
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