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                                                          CURRICULUM VITAE
   ABDUL
ABDUL.352279@2freemail.com 
 

Career Objective



Continue to develop the potentials in the professional career and to grow to a senior      level of responsibility where I can make a significant contribution to the success of the organization. Will work in an environment ensuring teamwork and accept challenges of growth opportunities.

Personal Strength

Dynamic and flexible personality with effective Communication, fluency in English and Interpersonal skills are being made me confident always. Excellent co-ordination and presentation skills, Team player are the other advantages. Good knowledge about professional accounting, numerical skills, Office Administration, Responsible for meeting potential customers so as to win new business/clients, maintaining good relationships with existing customers and gaining repeat business wherever possible.
Work Experience

       ▪    1.5 year experience in Sharaf DG Dubai , UAE – till now

       ▪    2 year experience in Yamaha motors as accountant
             Chavakad, Trissur, Kerala, India 
· 1 year experience in Mobile care as computer operator & salesman Erumapetty,  Thrissur, Kerala, India

Job Responsibilities


· Prepare periodic Management Report

· Preparation of teller summary report.
· Handle Inventory Control and making stock report.

· Routine accounting works 
· Preparing LPO and searching market situation.

· Handle all type of purchase delivery, stock control and price control
· Receiving and Deposit of Cash and other payments

· Preparing customer payments and other payments

· Handle Accounts Receivables, Accounts Payables
· Daybook preparation, Final accounts Ratio Analysis
· Sales
· Can negotiate efficiently and able to manage people’s expectations in any high pressure sales environments.
· Good at building relationships across different levels and with people from all social or cultural backgrounds
· Problem solving by applying logical and lateral thinking to issues and then coming up with viable sales solutions
Academic Qualifications:


· Bachelor degree  (B.Com) –University of Calicut Kerala-India 
· +2 Certificate (Gov. of Kerala) India
· Achieved SSLC Certificate (Gov. of Kerala) India
Computer Proficiency:


· Arabic Typing
· DIFFA(Diploma in Indian & Foreign Financial Accounting) 
· Tally Erp9
· Peachtree
· Quick Books
· MS  Office & Internet
· POS (Point of sale)
Professional skills:


· Excellent communication and interpersonal skills.

· Ability to work efficiently under pressure, meet deadlines; adapt to a fast paced and multicultural environment. 

· Analytical approach towards decision making for problem solving. 

· Office Automation with good office and business administration skills.
· Ability to work efficiently under pressure and meet deadlines.
· Willing to take up responsibilities and work under guidance with little on-going supervision.
Hobbies 


Traveling, Reading, Cricket and Music 

Personal details:


 Nationality


:

Indian


 Age and date of birth

:

24, 06-04-1993

 Sex



:

Male
 Marital Status


:

single

 Religion & Caste

:

Islam, Muslim


 Languages known

:

English, Malayalam, Hindi

 Mother tongue 


:

Malayalam.
 
 Strength

                : 

Ability and keen interest to learn more
Declaration:


 I hereby declared that all the above given details are true in the best of my knowledge. 
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