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	Career Objective
	To obtain a long-term career to utilize my skills and abilities with a leading corporate of hi-tech environment with committed and dedicated people that provides good opportunity for enhancement of professional and personal status while being resourceful and innovative.



	Education
	·   B.com – Kerala University (2003-2005) 

·   Plus Two – Kerala Higher secondary board (2001-2002)
·   SSLC –  (1999-2000)


	Technical Knowledge
	·  MS Office(MS Excel, MS Word, MS Power Point)  
·  Tally (DCFM)



	Personal Strengths
	· Accounts handling, costing, budgeting, auditing, taxation.

· Inventory control.

· Sales & marketing.

· Warehouse handling.

· Computer typing skills.

· Demonstrated ability to handle high typing volume.

· Able to work under pressure and meet deadlines with ease.

· Building profitable and strategic relationship with customers.

· Strong communication & interpersonal skills.

· Have excellent problem solving, coordination skills.
Holding Valid UAE & Indian Light Vehicle Driving License


	Career Summary


	B R Radhakrishnan & LO, CO

      Worked as Accounts assistant from 1st April 2005 to 30th sep 2005

Revenue med India (PVT) LTD, Technopark, TVM (Oct2005- Feb 2014). 

RevenueMed India Pvt. Ltd. is a captive business processing operation for Revenue Med, Inc. of Atlanta, USA. The firm operates from the Pamba and Periyar buildings, providing a range of business processing services across the healthcare revenue cycle.
            Medical Insurance Compiler , Team leader
                  Oct 2005 to August 2010,   Sep2010 to Feb 2014   
Current Employer: Wimpey Laboratories LLC, Abu Dhabi, UAE as Credit Controller From 2014 Feb - till date.

	Career Roles &  Responsibilities


	· The key responsibility is to collect the payment of AED 650,000 per month minimum and as per the progression approved in business plan.

· Conduct debt collection meetings and update management time to time

· Contact clients and meet customer requirements

· Prepare and ensure the execution of contracts

· Provide adequate support to sales team to fulfill customer requirements

· Contact and meet clients for the debt collection and sales related activities

· Prepare quotations and ensure it reaches to right person in the entity

· Do proper follow up and maintain adequate documentation for each     quotation

· Maintain database of all client contacts

· Arrange sample collection and ensure that it reaches to respective laboratory

· Ensure that reports are directly delivered to clients

· Execute proper logistics to meet client requirements

· Manage the invoices delivery along with purchase orders and ensure that it reaches to the concerned department

· Collect the payment on proper time

GENERAL ACCOUNT

· Supervise all regular accounting processes such as A/P and Journal Entries plus monthly closure accounts. 

· Organize all company financial programs and ensure compliance to budgetary requirements. 

· Analyze and forecast financial requirements for organization. 

· Supervise and ensure efficient working of all financial transactions in organization. 

· Monitor and implement all accounts payable check activation and wire transactions. 

· Assist departments in account reconciliation process on monthly basis. 

· Monitor authorized account reconciliation process. 

· Administer all bank transactions and oversee data recording procedures monthly. 

· Provide support to auxiliary schedules for auditing purposes as per assigned work. 

· Analyze different general ledger accounts regularly. 

· Develop budgetary plans for processes as per requirement. 

· Prepare journal entries and synthesize common ledger for subsidiary accounts. 

· Collate bank statements on monthly basis. 

· Design and prepare audit schedules for external audit processors. 

· Provide support to safe keeping of internal expenses in company. 

· Monitor account reconciliation, tax and calculations inclusive of cost accounting plus factory data recording processes. 

· Manage and maintain finance related programs and documents inclusive of future plans and programs. 

· Develop and formulate all report and deliver presentation projects for repeated usage. 


	Languages
	 

English, Malayalam, Hindi, Tamil



	
	
	


[image: image2.png]


[image: image3.png]


[image: image4.png]



_1420719791

