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Shirley

Shirley.352304@2freemail.com 
 
WORK EXPERIENCE
Senior Team Leader - Visual Merchandiser
PARIS GROUP LLC (VERSACE, CANALI, GIANFRANCO FERRE, PIERRE CARDIN AND MORE)

Dubai, United Arab Emirates

July 2005 – up to present
          Job Description

· Responsible for dressing –up mannequins to make it look attractive, different from others, and suitable for occasions

· Ensures that all new fashion items are displayed with visible to all customers.

· Responsible in decorative display of clothing which includes folding patterns, changing shelves, furniture, modules etc.

· Conducting some research on current and future trends in design and discussing with the store manager and a team member about sales strategies and colours specially in window display

· Working in a team such as creating design themes and plans, often months in advance, including window and store displays

· Develop, deliver and communicate visual concepts and strategies to promote retail brands, product and service in-store, in catalogues or our team ideas and create visual concept for event

· In-charge and maintain lay-out of display items inside the store and in windows

· Handling a team, in-charge in attendance of my member and daily report.

Receptionist Cum Cashier
Royal Movenpick Hotel Kuwait

October 2003 – July 2004

Job Description

· In-charge of cash drawer and ensures that all cash receipts are accounted for.

· Arrange daily cash sales receipts and prepares bank deposit slip.

· Handling customer satisfaction.

· Assisting Customer’s needs

· To inform the clients with regards to the new promotional packages of the company.

· Assist the store Managers in preparing cheque payments to the suppliers.

Sales Associates
Rustan’s Makati Philippines
October 2001 – December 2002

Job Description
· Receiving and recording the customers order and implement deliveries

· To provide the clients with new promotional packages.

· Negotiate and arrange the requirements of the customer.

· To assist the officers regarding the entire sales system of the store.

· To report regularly to the OIC regarding the daily activities of the staff.

SKILLS
· Energetic personality, praised for my upbeat and positive attitude.

· Adaptable, positive and open to new ideas.

· Responsible contributor committed to excellence and success.

· Loyal employee with an excellent work record.

· Fluent in English and Native Language

· Excellence in customer service.

· Computer Literate

· Internet Savvy
EDUCATION
Secondary






Tertiary
Central College of the Philippines



System Technology Institute
Sta. Mesa Philippines





BS in Computer Programming
June 1989 – March 1993




June 1993 – March 1996



PERSONAL DATA
Date of Birth 
:
22 July 1976

Nationality
:
Filipino

Religion 
:
Roman Catholic 

Civil Status 
:
Single


Status Visa       :           
Employment visa

