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· A Challenging Career which Provides exposure to new ideas and that prompt personal and professional growth along with the organization.
· Utilize my abilities, skills and experience to contribute effectively for the success of the organization and its employees.


· Office software: MS Word, MS Excel. 

· Presentation software: Power Point, windows.
· Professional software: Tally.ERP9
                                                                                                

















· Financial Accounting 

· Have been trained on Tally.ERP9.
· Have got intensive training on MS – Office.

· A Team Worker
· Have Innovative Thinking
· Have a quick learning curve and explore new things

· Have the commitment to complete any given task with utmost dedication, faithfulness and integrity.

· Able to influence, engage and lead in a positive inspiring manner


· Post Graduate in Business Administration (MBA) from University of Madras, Chennai, India.

· Graduate (B.Sc) from Valliammal college for women, Chennai – University of Madras Chennai
· Passed 12th (Higher Secondary) from Mary Clubwala Girls’ Hr.Sec. School, Chennai
· Passed 10th State Board, from Mary Clubwala Girls’ Hr.Sec. School, Chennai


· AVIATION ESPRESS PVT LTD – September 2011 to January 2017.
          Designation: Senior Accounts Executive

         Job Profiles:-
· Book Keeping and Verification of Vouchers.
· Preparation of financial Statements.
· Bank reconciliation Statements and Inter-company reconciliations.
· Handling Payables and Receivables
· Handling day to day accounting functions
· Data Entry and maintenance of record
· Ensure all the documents for making payment by cheque and DD
· Generating Import and Export Bills
· E-Filing Service Tax and TDS
· Maintaining daily Petty Cash
· Co-coordinating with Auditors at the time of audit
DECLARATION
I hereby solemnly affirm that all the details provided above are true to the best of my knowledge and belief. I shall carry myself in a manner that lends dignity to the organization and worthy enough of the person.
Place: Abu Dhabi







Sangeetha



Date: 
CURRICULUM VITAE
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               SANGEETHA


E- Mail 


(    sangeeitha.352319@2freemail.com


        


Contact Numbers


UAE (M): 


          (R):


 Address


Abu Dhabi


UAE


Nationality


Indian





                                         


Personal Information 


Name                : Sangeetha


Sex	             : Female


Marital Status  : Married


Spouse Name   : Jeevan


Date of Birth   : 15 June 1991      


Nationality       : Indian


Religion           : Hindu 


Linguistic Proficiency: 


English (Read, Write & Speak)


Telugu (Speak)


Tamil (Read, Write & Speak)









































Career Objective











Computer Proficiency














Area of Interest














TRAINING & AWARDS 














TRAINING & AWARDS 














STRENGTHS














Educational Qualification:

















Professional Experience:




















