SRIVIDYA 
Telangana, India
E-Mail: srividya.352359@2freemail.com 
Best time to call: 07:00 Hrs. - 13:00 Hrs. (IST) 

Personal Details

Gender: Female

Nationality: India

Marital Status: Married

Date of Birth: 25 June 1976


Seeking a position in global educational institute to utilize training experience, program development skills and teaching abilities

CAREER SUMMARY
· Highly driven, dedicated and passionate  teaching professional with more than 5 years of experience
· Expertise in teaching French Language

· Dexterous in designing age- appropriate lessons and activities that teach fundamental academic and  socialization skill

· Efficient in offering individualized  support and ensuring that all students’ unique needs and goals are met

· Strong knowledge in instructing groups  & individuals to measure the teaching deliverables 

· Excellent teaching principles with an ability to motivate students to reach their goals

· Hands on experience in designing and  scheduling courses and classes

· Strong in delivering lectures and  communicating information effectively

· Enthusiastic, hard working and motivated educator, with strong communication and interpersonal skill and with an ability to cultivate working relationships within the school community

SKILL SET

	· Individualized Education Plans

· Differentiate Instruction

· Early Childhood Intervention

· Parent-Teacher Conferences

· Critical and Logical Thinking
	· Thematic Units

· Decision Making

· Problem Solving            

· Punctual

· Creative Thinking
	· Use of Manipulative

· Teaching Strategies

· Cooperative Learning

· Student Motivation

· Student Assessment


EDUCATION

· Master of Arts in Public Personnel  Management from Osmania University ,Hyderabad  (1998)

· Bachelor of Science in Microbiology, Genetics & Chemistry from Gauthami Degree college ,Hyderabad  (1996)

CERTIFICATION

· PG Diploma in Early Childhood Education  Bharathi Vidyalaya ,  Hyderabad (2016)

· Certified B1 level in French Language From Alliance Francaise (Diplome d' etude de  langue Francaise), India (2014)

LANGUAGE SKILLS

· Proficient in French language

· Fluent in English & Hindi

AVAILABILITY

·  Willing to Relocate Immediately

WORK EXPERIENCE
Home Tutor – French language                                                                                            March 2014 – Till Date
· Handling students under various curriculum of IGCSE, CBSE and Intermediate Board

· Educated students on French language - alphabets, pronunciation and vocabulary

· Performed the tasks of planning and teaching lessons to develop the speaking and writing  skills in French language

· Monitored and evaluated the performance of students by giving assignments and test

· Encouraged and motivated students in the process of learning the language through  effective lesson plan

· Developed action plans based on students' and educators' academic goals

· Communicated with parents and teachers to update them on students' progress

· Increased students' understanding on the curriculum and motivated them to increase their grade average

· Assisted students with homework and other class assignments

· Monitored, assessed and remediated student performance

HSBC, India - Fraud and Security Risk Analyst                                                                              Feb 2013 - Till Date

· Working on Fraud detection process and the fraud prevention system
· Calling the customers on the fraud alerts, confirming the transactions and reinstating the cards
· In case of loss or fraudulent transactions, blocking the cards and issuing new cards
· Playing an instrumental role in reducing the fraud losses to the bank 
· Actively participating in all the extra curricular activities of the team
· Mentoring and motivating the new team members to achieve their targets 

Sanghamitra High School, India – Primary Teacher                                                              March 1998 - March 2001

· Developed and instructed students with appropriate lesson plans that encourage physical, emotional, social and academic growth 

· Maintained individual student portfolios including skill checklists, labeled work samples, and narrative reports on areas needing improvement

· Interacted extensively with parents to provide regular progress reports

· Displayed children’s work to boost their self-esteem and to keep them motivated

· Designed and administered monthly newsletter to promote further family involvement within the school community and recruited parent volunteers for field trips
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