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	PERSONAL DATA
	
	
	
	

	Date of Birth
	: 02 Jun 1993

	Sex
	:  Male

	Nationality
	: Indian

	
	

	Visa Status
	: Visiting

	
	
	

	LANGUAGES
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Official language
	
	: English
	
	

	
	
	Accustomed to speaking, reading and
	
	

	
	
	writing
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Mother tongue
	
	:
	Malayalam
	
	

	
	
	
	
	
	
	
	


Accustomed to speaking, reading and writing
	
	
	
	
	
	

	
	
	
	: Hindi
	
	

	
	
	Other languages
	: Tamil
	
	

	
	
	
	
	
	


Accustomed to speaking, reading and writing


OBJECTIVE
· Seeking a challenging position offering diversified job responsibilities in order for me to become a productive member of the organization. Also use my technical, professional skills and leader ship qualities to improve quality, increase profitability and this way make a positive impact on organization. 
EDUCATION
· Bachelor of Commerce  : Calicut University (2014) 
	
	Plus Two (12th)
	: Board Of Higher Secondary Kerala

	
	SSLC (10th)
	: School Board of Public Examination


PROFESSIONAL EXPERIENCE
Worked as ACCOUNTANT from Aug 2015 to Dec 2016 at JOS ALUKKAS JEWELLERY (INC)
Functions:
· Prepares and records asset, liability, revenue, and expenses entries by compiling and analyzing account information. 
· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions, resolving discrepancies. 
· Communicates audit findings by preparing a final report. 
· Discussing findings with auditors travelling to different sites to meet relevant staff and obtain documents and information. 
Worked as ASSISTANT ACCOUNTANT from July 2014 to July 2015 at JOHNS HONDA (SOLE PROPRITERSHIP FIRM) Kerala, India
Functions:
· Book keeping. 
· Corrects errors by posting adjusting journal entries. 
· Maintains general ledger accounts by reconciling accounts receivable detail and control accounts. 
· Adjusting entries for amortizations prepaid. 
· Analyzing and reconciling retain age and accounts payable ledgers. 
· Prepare fixed asset depreciation and accruals. 
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	HOBBIES
	
	
	PROFESSIONAL CERTIFICATION
	

	
	
	
	
	
	TALLY ERP 9.0
	

	
	
	Reading Books
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Playing Football
	
	
	
	MS OFFICE
	

	
	
	
	
	
	
	MIS REPORTING
	

	
	
	
	
	
	
	
	




KEY SKILLS

PERSONAL
· Communication 
· Teamwork 
· Organization Commitment 
· Creative 
· Time Management 
· Problem Solving 

TECHNICAL

· Well versed with MS Office (MS Word, MS Excel and MS PowerPoint) 
· Experienced in working on Tally ERP 9.0 
· Internet Savvy 


KEY RESPONSIBILITIES HANDELED

· Carried out bank reconciliation activities for the accounting year. 
· Handled monthly journal entries, accounts and various ledgers. 
· Managed monthly sales and marketing expenses. 
· Preparation of Final Accounts. 
· Preparing and analyzing accounting records and financial statements. 
· Compute taxes owned and prepare tax returns, ensuring compliance with payment. 
· Reporting and other tax requirements. 
· Studying the reports given by auditors, CA and submitting it to the management. 
· Avoiding outstanding expenses and managing the pettycash. 
· Establishing table of accounts. 
· Assigning entries to proper accounts. 
· Preparing forms and manuals for accounting and bookkeeping. 
· Taking care of resource utilization, tax strategies underlying budget forecasts and suggest management the solution. 
· Provide internal and external auditing services. 
· Advise clients in areas such as compensation, employee health care benefits, the design of accounting and data processing systems, etc. 
· Valuation of company assets and liabilities. 
· Maintaining and examining the records of government agencies. 
· Serve as business valuators. 

DECLARATION
I hereby affirm that the information in this document is accurate and true to best of my knowledge.

