SHARMILA 
Sharmila.352451@2freemail.com 
FINANCE PROFESSIONAL
Assistant Finance Manager-Treasury
JOB OBJECTIVE
· Seeking suitable finance positions from reputed organizations in United Arab Emirates
PROFILE SUMMARY

· Versatile and highly accomplished professional offering more than 20 years of experience in the areas of:

Cash flow report/
analysis

Bank Relationships

Bank Guarantees &LCs
Bank Reconciliations


Trade Finance


Hedging/Forex            
Reports for Financial modelling

Budgeting


Supporting Statutory audits review
· A highly experienced Finance Graduate with strong expertise in Treasury functions, and also having worked in other finance functions such as Payroll, Accounts Receivables and Accounts Payables and with excellent communication skills. 
· Skilled in leading a team with all finance functions knowledge and sharp planning skills to manage clients and bank requirements and meet top and bottom line objectives.

· Implementing and executing successful strategies leading to effective operational excellence and improved work ethics, culture and performance.

· Possessing knowledge of reviewing bid/tender documents in line with bank guarantees and related costs.
· Proficient in negotiating interest rates on fixed deposits and finance costs from banks in order to have a cost saving/income.  
· Significant exposure in finance transformation and system integration in line with finance functions.
· Excels in analyzing guarantee costs, interest income and other related expenses and income for monthly management reporting as well as forecasted costs used for projected cash flow and budgeting.
· Sound knowledge in Bank Guarantees and Letter of Credits 
· An excellent communicator with exceptional analytical, relationship management and problem solving skills and the ability to work under pressure in fast-paced, time sensitive environments. Proven ability to interact effectively with people of diverse nationalities and comfortable working in a multi-cultural setting.

WORK EXPERIENCE

Jan 1997 – till Dec 2016 with Lamprell Energy Ltd, Hamriyah Free Zone, Sharjah, UAE; designated as Assistant Finance Manager – Treasury
Growth Path:

Jan 1997 – Mar 2006

Accountant
Apr 2006 – Jul 2011

Accounting Supervisor/Team Leader
Aug 2011 – Dec 2016

Assistant Finance Manager - Treasury
Key Result Areas:
· Responsible for overall supervision of Treasury department. 

· Presentation/preparation of Daily cash flow report to the Management for decision making.

· Handling of 100 plus bank accounts which includes opening and closing of accounts as and when required.
· Supervision/authorization of petty cash/imprest functions and also monitor procurements cards (bank credit cards) usage and accounting.
· Responsible for daily and monthly Bank reconciliations (100 plus bank accounts).
· Maintain Bank guarantees and letter of credits registers and preparation of monthly accruals, monitor the charges in relations to these.
· Maintain Fixed Deposits registers and preparation of monthly interest accruals.
· Monitor Borrowings register and related interest accounting. Net bank exposure analysis/bank facility reports to senior managers.
· Handling forward foreign exchange contracts/derivative instruments.
· Review of Bid/Tender Documentation and Identify the Key-Elements of Bank guarantee terms/formats also the payment terms/currencies in accordance with Company Policies, Procedures and best Commercial practice.
· Maintaining group signature mandates.
· Financial covenant testing.
· Approval and authorization of all day to day treasury data entries and bank online payments
· Preparation of Project Bank Guarantee costs and other finance costs forecasts for short and long term projected cash flows.
· Involved in the Business presentations.
· As a senior employee, inducted new joiners across departments on finance function. 
· Experience in Payroll, Accounts Receivables and Accounts Payables functions

· The major banks dealt with during the period are HSBC Bank Middle East, Emirates NBD, Standard Chartered Bank, First Gulf Bank, National Bank of Abu Dhabi, Mashreq Bank and Union National Bank
Achievements:

· Held as Bank signatory for the entire group bank accounts since year 2011 

· Involved in finance transformation process (Sage to Epicor, Epicor to Oracle ERP systems)

· Involved in LSE listing process in year 2007

Sep 1995 – Oct 1996 with Black & Decker (Overseas) AG Dubai as Accountant
Sep 1994 – Sep 1995 with Union National Bank, Dubai as Assistant to Bank Officer
Jun 1992 – Aug 1994 with Wall Street Exchange Centre, Dubai as Accounts Assistant 
Key Result Areas:
· Handling of Debtors/Creditors 

· Review of weekly Debtors Control Report & update the Sales Force

· Analysis of Forwarding and Landing Cost which are useful for yearly budgeting

· Review of supplier’s credit terms, reconcile suppliers’ statements and process payments

· Petty cash handling

· Bank reconciliations
· Preparing Journal entries and posting of purchase book inventory and drop shipment 
· Assisting in bank clearing process/foreign exchange transactions
ACADEMIC QUALIFICATION
1990:
Bachelor Degree in Commerce (Cost accounting) from Calicut University, Kerala, India 
2016: 
Pursuing ACCA professional qualification (Association of Chartered Certified Accountants) from UK (into Skills module)
TRAININGS

· Attended the following training programs:
· Emergency First Aid (St. John Ambulance UK)

· Health & Safety Basics (Lamprell Energy Ltd. Sharjah, UAE)
· Microsoft Excel Level-2 (Sites Power Institute, UAE)
· LC & Import Export Documentation (Dubai Institute of Business Management, Dubai, UAE)


· Assertiveness Skills (Spearhead Training, Dubai, UAE)


· Time management (Lamprell Energy Ltd, Sharjah, UAE)
· Presentation skills (Chicago Institute for Management Training, UAE)

IT SKILLS

· Conversant with ERP systems (Sage, Epicor and Oracle)
· Proficient in MS Excel, Word and PowerPoint
PERSONAL DETAILS
Date of Birth

: 8th April, 1970
Nationality

: Indian

Gender


: Female

Marital Status

: Married
Driving Licence

: UAE
Languages

: English, Hindi, Malayalam
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