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             CURRICULUM VITAE                                                   
Mohamed 
Mohamed.352454@2freemail.com  

CAREER OBJECTIVE

To Work hard with full dedication for the achievement of organization objective under satisfying job contact,hence enchancing my skills and knowledge and ready to learn new things.
PROFESSIONAL EXPERIENCE


     A.R. Money Exchange, Chidambaram, India
     Assistant Accountant
     From Jul 2015 – Jan 2017
· Handling day-to-day accounts of the office.

· Maintenance of general ledgers, debtors & creditors ledgers.

· Maintenance of cash and bank statements.
· Handling customer complaints, service from the customers directly.
· Updating of schemes to the clients.

· Coordinating with internal office to meet customer’s requirement.

· Meeting clients and convince them to deal with our business.

      Paul’s Money Exchange, Singapore 
     Cashier

· Management customer requests and accurately exchange currency to provide customers with desired currency for their travel destinations.

· Translated language issues and explained currency process to clients in an easy to understand manner.

· Counted currency and exchange quickly allowing clients to quickly obtain desired currency.
· Utilized a variety of methods to ensure student interaction and maintain student interest. 
Educational credentials
Bachelor of Computer Science, 2015
Jamal Mohamed College, Trichy

12th, 2011
Imam Gazzali Matric Higher Secondary School, Lalpet, India

10th, 2009
Imam Gazzali Higher Secondary School, Lalpet, India

Software Skills

Computer Proficiency

Microsoft Office(MS Excel, MS Word, Power point)
Tally ERP.9
Operating Systems

Windows-XP ,Windows-7,Windows-8,Windows-10
Certification

· Completed Office Automation certifications in Apollo Computer Education at 

Chennai, India.

Professional Ability
· Quick Learner, goal oriented with high work ethics.

· Ability to work as a team member effectively.

· Positive attitude, self-confidence and time management.
PERSONAL DATA

Date of Birth

:
09.04.1993


Gender

:
Male

Nationality

:
Indian   
Marital status
:
single
Visa status

:
Visit Visa (Until 15th May 2017)

Languages Known
:
English, Tamil

DECLARATION


I here by informed that all the information furnished above is true to the best of my knowledge.


