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CURRICULUM VITAE TEMPLATE

CONTACT INFORMATION

Name:
Carol 

Carol.352461@2freemail.com
EMPLOYMENT HISTORY
CONNECTOR ADVERTISING

Dubai, UAE

May 2016 – until
Sales Manager for Connector and Discover Dubai Magazine 

Job description: CONNECTOR is the hugely popular complimentary lifestyle magazine, boasting the highest distribution rates in Dubai. Each month 30,000 copies are distributed to over 2,500 outlets reaching 120,000 readers. CONNECTOR features the latest on monthly events and activities, dining out and entertainment, family and children, pets, home and garden, health and beauty, fashion, sports and ﬁtness, business and legal and much more!

· Meet potential clients by growing, maintaining, and leveraging your network.

· Utilize telephone solicitation, electronic and written correspondence and face-to-face meetings as tools in order to reach and exceed the budgeted target

· Research and develop a list of potential exhibitors

· Develop and maintain relationships with existing and potential exhibitors

· Keep precise records of conversations with all clients

· Submit weekly progress reports and ensure data is accurate
· Invoice clients once agreements have been reached
· Coordinate various services for clients
· Assist in preparing promotional material to advertise sales opportunities
· Delegate administrative functions to assistants where possible
· Use a variety of styles to persuade or negotiate appropriately
COMEXPOSIUM MIDDLE EAST

Dubai, UAE

October 2015 – November 2015

Sales Manager (Temporary) for Transport Solutions Middle East 

Job description: Transport Solutions Middle East is the only international exhibition in the region covering the entire supply chain of the wider region’s transport industry. From manufacturers showcasing their latest heavy vehicles & trailers to suppliers of accessories and service providers, Transport Solutions Middle East will ensure that the entire industry gathers at a single platform every year.

CRATUS BUSINESS CENTER

Dubai, UAE

September 2013 to August 2015

Business Development Manager

Job Description: The primary role is to prospect for new clients by networking, cold calling, advertising or other means of generating interest from potential clients. The main duties can be summarized as follows:

· Identify potential clients, and the decision makers within the client organization.

· Research and build relationships with new clients.

· Work with team to develewwsaop proposals that speaks to the client’s needs, concerns, and objectives.

· Participate in pricing the solution/service.

· Using knowledge of the market and competitors, identify and develop the company’s unique selling propositions and differentiators.

· Submit weekly progress reports and ensure data is accurate.

· Forecast sales targets and ensure they are met by the team.

· Track and record activity on accounts and help to close deals to meet these targets.

· Research and develop a thorough understanding of the company’s people and capabilities.

CPI MEDIA GROUP

Dubai, UAE

April 2013 – August 2013

Sales Manager for Big Project Awards and Magazine, Golf Day and The GCC Construction Book

Job description: Big Project ME is the Middle East's leading monthly B2B magazine for the construction industry. As a platform for bringing together a network of experts including clients, developers, contractors, architects, consultants and suppliers, to identify trends, opportunities and challenges — the publication is, today, the voice of the industry and an essential point of reference for those in it. In each issue, the publication features the big names in the market to find out the latest project news and updates.

· Taking telephone enquiries from potential/lapsed/current exhibitors.

· Generating new leads and scheduling meeting to convert into sales.   

· Discussion with the editor every month on flat plan, space available, features, general information and supplying information.

· Research on other exhibitions the magazine could barter with in order to increase circulation and generate more leads.

· Market research specific to the magazine and its industry sector i.e. identifying potential client.

· Corresponding with potential sponsor for the awards and getting the required material to be included pre, during and post awards.

· Dealing with clients enquiries on available space and deadline dates 
ITP PUBLISHING

Dubai, UAE

October 2011 – March 2013

Sales Manager for Facilities Management Awards and Magazine 

Job description: Facilities Management Middle East delivers news, data, analysis and strategic insights for the region's facilities management contractors, developers and property agents.
· Taking telephone enquiries from potential/lapsed/current exhibitors.

· Generating new leads and scheduling meeting to convert into sales.   

· Discussion with the editor every month on flat plan, space available, features, general information and supplying information.

· Research on other exhibitions the magazine could barter with in order to increase circulation and generate more leads.

· Market research specific to the magazine and its industry sector i.e. identifying potential client.

· Corresponding with potential sponsor for the awards and getting the required material to be included pre, during and post awards.

· Dealing with clients enquiries on available space and deadline dates 

TURRET MIDDLE EAST

Dubai, UAE

April 2011 – September 2011

Sales Executive for Gulf a la Carte Exhibition & Taste of Dubai 

Job description: Gulf a la Carte is a new exhibition for people involved in creating and managing restaurants, clubs and cafes. It is managed from the UAE by people who know the area and the industry well and have a proven track records of delivering good quality, motivated visitors.

· Taking telephone enquiries from potential/lapsed/current exhibitors.

· Generating new leads and scheduling meeting to convert into sales.   

· Discussion of floor plans, space available, stand requirements, products to be exhibited, general information on the show and supplying information.

· Market research specific to the show and its industry sector i.e. indentifying potential exhibitors and sponsors.

· Corresponding with international agents, supplying leads as and when required.

· Forwarding press information to exhibitors, sales agents and discussing press opportunity

·  Dealing with exhibitors enquiries on stand plans, contractor information, deadline dates as and when required. Updating manual and liaising with suppliers.

DMG WORLD MEDIA DUBAI LLC

Dubai, UAE

December 06 – March 2011

Conference Executive for FM EXPO and The Office Show 

           

Job description: Selling delegate places for conferences and training programme which involves contacting key decision makers and past FM Expo and Office visitors, by telephone, from the existing database of the most relevant names/contacts. 

· Selling to key decision makers that are either past FM Expo visitors, from dmg events existing database or from leads found through relevant media channels. The key objective is to make every company spoken to aware of future conferences or training (BIFM, Saudi FM Confex or Conference at FM Expo and Office Show), selling the benefits of attending and securing registrations. 

· Selling to incoming enquires from prospective customers and sell the benefits of attending the event

· To perform above the event revenue targets as set by the Project Manager

· To regularly meet with the Project Manager to discuss sales issues, product issues and/or strategy

· To attend briefing sessions with the Project Manager or the Conference Producer to gain a thorough understanding of the event, key selling points and to be made aware of any major objections that may be encountered etc.

· To create a large database of potential relevant delegates

EDUCATION 

Second Year Bachelor of Arts from SNDT College in April 2003 (Mumbai)

Higher Secondary Certificate from Rizvi College in 2001 (Mumbai)

Secondary School Certificate from Mount Mary High School March 1996 (Mumbai)

PROFESSIONAL QUALIFICATIONS

AUTOCAD 2013
MS Office

Salesforce

CRM

Illustrator CS3

Photoshop CS3
INTERESTS
Travelling, Socializing, Music

PERSONAL INFORMATION

Place of Birth: Kuwait
Nationality: Indian
Visa Status & Expiry: Visit Visa, 05th March 2016
Driving License: Valid
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