
NABEEL 
Nabeel.352471@2freemail.com
Seeking a challenging position with reputed organization, which can procure material and commodities to cover project needs with the objectives to support project on time with minimum cost at the best quality. 
	PURVIEW OF SKILLS



	· Supplier Management 
· Purchasing & Logistics

· Inventory management
· Supply Chain Management
	· Negotiations

· Engineering-Commercial Review

· Budgeting & Cost Controls

· Quality Management 
	· Project Management

· Industrialization &Manufacturing
· Fund & Finance Sourcing  
· Project Estimation 


	Education
MBA in Procurement & SCM.      2009 – 2011
Visvesaraya Technological University(VTU), India

…………………………………

Academic Project 
“Role of sales promotion in competitive cement marketing” 
…………………………………

Main Projects Involvement in PBM
Central Market Redevelopment, Presidential Palace, Abudhabi Court House, Al Tawam Dialysis Center, EPC for ASAB-1 GASCO Project
Silaa Community Hospital, Gayathi Hospital, CMW-Military Works, Fountain view- Dubai, Mushrif Mall, Al Falah Community Villas, Capital House Abudhabi, Leaf Tower Reem island, Qumra International Community School, Al Ain Hospital-Arabtec, ADP -Kazakhstan Other Running Projects 
………………………………… 

OS PLATFORMS:   

Windows, Linux

OFFICE APPLICATIONS
:   

MS Office (Outlook, Word, Excel & PPT.)

ACCOUNTS APPLICATION:
Tally ERP, SAP, Indais & Oracle
…………………………………

Interests 
Football 
Cooking  

Photography

Swimming
…………………………………

…………………………………

Personal Details

Date of Birth:  

Sep 04, 1988
Sex: Male

Marital Status: Married
Languages Known:    

English, Hindi, Tamil, Kannada & Malayalam

Nationality: Indian
Driving License:    

Valid UAE & India Driving License


	SYNOPSIS
· Experienced Procurement Professional with more than 7+ years’ experience in Construction, Building Material & Interior outfit Projects Field 
· Expert in project strategic procurement with blended skills in Business administration, Project Supply Chain and Logistics Management.

· A result driven team player with track record of significant cost reductions and process improvements & ERP Implementations.

· Skilled communicator, evaluator and trainer for effective management of available skilled force and stakeholders throughout the lifecycle of supply chain network.

· Strong working knowledge with LOB(Line of Business) Systems /applications such as Tally ERP, SAP systems and MSOffice. 


	
	PROFESSIONAL EXPERIENCE
M/s. Perfect Building Materials L.L.C (www.pbmuae.com),

Abu Dhabi, (Interior fit out) Feb 2013 -  Present [image: image1.jpg]perfect building materials

Our perfectioe e pour tussese




PROCUREMENT & PROJECT COORDINATOR 
Responsibilities: Timely arrangement of supplies and services to assigned projects most cost effective manner; Procurement management through contract, agreements and price negotiation from approved sources  Evaluating new project requirements, identify and arrange supplies/services accordingly; Liaise with suppliers/service providers to affect the supplies without any delays; Assist the Technical Managers in Technical Reviews, Vendor Evaluations, Budget Preparations & Cost Control Measures; Maintaining approved vendor/suppliers list, periodic/on-demand supplier evaluations, vessel feedbacks/acknowledgements, purchase order and other invoice related works.
Work Responsibilities:
· Effectively and efficiently handling of end-to-end purchasing process for the assigned projects.

· Proper controlling of quality and equally following on purchase quantities and schedules. 
· Coordinating labors and supervisors with ensure the project is completed as per the budget and contract.

· Had been instrumental in assessing logistics costs, alternative solutions and cost reduction in decor materiel supplies/services for the company.

· Conducted research to ascertain the best products and suppliers in terms of best value, delivery schedules and quality. 

· Client meeting and assist with determination of project requirements.
· Identification of budget schedule deviations, issues, financial risk and define solution 
· Selection of potential suppliers, build and maintained good relationships with them.
· Regular process on payment, Purchase orders, LC & invoices.

· Ensure all contract required materials and services to complete the project within specified time.

· In charge of reviewing and submission of related materials for client’s approvals.

· Forecasted price trends and their impact on future activities.

· Timely monitoring of receipts through delivery and supplier’s invoices.
· Daily Reporting and statistics using computer software.

· Forecasting of material shortage and fulfil with extra sock and be accomplished more quickly shortage areas.
· Helped for regular making quotation trough estimation for complete project.
· Maintaining the average ordering time and calculation of supplier applied penalties against the delay of delivery or missing materials.   

· Negotiating and agreeing contracts and monitoring their progress - checking the quality of service provided.

· Conducted several training sessions to new joiners to ensure business continuity and process effectiveness as and when necessary. 

· Carried out supplier’s/service provider evaluations towards conforming quality, safety & performance standards as per company as well as regulatory needs.

· Played vital role in solving disputes/problems with stakeholders while protecting the company’s interests in most efficient manner.
· Arranging special preparation for any big quantity, safety or major and damageable goods delivery.
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M/s.  Asil Enterprises Chettinad Cement C&F agent

Sep, 2009 -  Jan, 2013
Sales Executive (Head)

Asil Enterprises is a cement distribution and sales Company in India- Banagalore, have undertaken numerous Dealers, Suppliers and Builders including such notables as Salarpuria Group, Prestige Builders, Annapoorneshewri traders, Skyline Builders, Brigade Group, Cholankiri Developers, Soba Developers, Confident Group etc.
Key Responsibilities:
· Prepared new strategy to achieve sales objectives.

· Continue observation and analyzed current trends and challenges in marketing.

· Assign the sales of each product to a different sales representative and divide my territory among all the sales representatives on my team.

· Organized and supervised the sales team and making sure that any set targets are consistently met.

· Answering vendor’s question on the status of their invoice, instructing AP to make payment, reviewing vendor’s invoice & submitting to AP for regular collection and AP research.
· Developed new price strategies by combing finance department and market demand or trend.
· Introduced new discount scheme and other sales promotional activities.
· Collected customer data and do the initial sales pitch which will result into an appointment.
· Provide sales and administrative support involving efficient document handling.
· Coordinated with other functional branches to ensure smooth functioning of the unit and provision of quality service to customers.
· Prepared Weekly/Monthly marketing and sales reports.
· Build and maintained good relationship with existing & new customers.

KEY ACHIEVEMENTS
· Introduced new suppliers and mode of channels.
· Employee of the year 2014
· Successfully completed all project involved in PBM. 

· Winner for the No.1 Sales Achievement in the Bangalore Region, Chettinad cement CO.

· Developed and Implemented a Credit Control Procedure which led to significant change in credit control strategies in the organization.

· Achieved 80% collection of the bad debts within a short span of time.

· Awarded Employee of the month thrice for excellent Customer relation management.
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