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SHILPA BAJAJ
Chartered Accountant, Diploma in Information Systems Audit, L.L.B. (Taxation), B.Com.(Finance)
          
                                                                                             
Email: shilpa.352487@2freemail.com                                                                                         

Career Objective:
I want to secure a position in a reputed company which brings with it the roles, responsibilities as well as the growth that satisfies my innermost zeal. As I have very efficiently managed the accounts of my last company as an Accounts Head, I am apt for this Position. Further, I am holding qualifications like Chartered Accountancy, Cost & Management Accountancy (Intermediate), Bachelor in Law & Bachelor in Commerce & having experience of more than 5 years of Financial Analysis, Accounting, Auditing & Compliance, budget Development & Management, taxation including VAT, MIS, Receivables, Payables, Cash Management, Indian GAAP, Cost Analysis & Control, Asset & Inventory Verification, Bank/Branch Reconciliations & Finalization of accounts as per law & I am an excellent orator. By using these skills I would definitely contribute to the organization’s success.
	Educational Qualifications:


	QUALIFICATION


	PASSING

YEAR
	INSTITUTE/

UNIVERSITY
	SCORE
	REASON BEHIND 
PURSUING THE COURSE

	Certificate Course on 

IFRS
	Pursuing
	I.C.A.I.
	Pursuing
	So as to have a global reach

	Diploma in

Information Systems

Audit
	 JAN. 2015
	I.C.A.I.
	Pass, with 81.50%
	So as to understand a system,

its implementation, audit etc

	C.M.A. (INTER) GRP II
	FEB. 2013
	I.C.A.I.
	Pass, First attempt
with 71 marks in

Costing
	It was very important to have

Clear understanding of costs

so as to maximize profits

	C.M.A. (INTER) GRP I
	AUG. 2012
	I.C.A.I.
	Pass, First attempt
with 66  marks in
Accounting
	

	C.A. FINAL
	JULY 2011
	I.C.A.I.
	Pass, with 63 Marks in 
Financial

Management
	Was my ultimate goal as
accounting always

attracted me

	L.L.B. (TAXATION)
	JAN. 2010
	R.D.V.V.,

Jabalpur
	56.32%, with 60

plus marks in 3

subjects
	Because I wanted to master

taxation as well

	QUALIFICATION


	YEAR
	INSTITUTE/

UNIVERSITY
	SCORE
	REASON BEHIND
PURSUING THE COURSE

	B.Com. (FINANCE)
	MAY. 2005
	R.D.V.V.,

Jabalpur
	62.83%, with

Distinction in 
Taxation as well as

Finance Group
	This was the start of my 

Journey to become an

accounting professional



	Professional Experience:


1. Practiced: Shilpa Panjwani & Associates: at Jabalpur (M.P.) (India) 

May’ 16 to Nov’ 16
Work Profile: As a Chartered Accountant 

· Mastered AUDIT’S like 

· Tax Audit

· Internal Audit

· Involved in TAXATION WORK’S like 
· Income Tax

· Service Tax

· TDS/TCS

· Then, Preparation of Project Reports &
· Some client’s Accounting Work

2. Previous Employer: Shalby Ltd., Jabalpur (M.P.) (India) 



Nov’ 15 to Apr’ 16
(A leading Multi specialty Hospital all over world) 
Job Profile: It was my dream job because I was working as Finance & Accounts Head (Sr. Manager F&A)
of Shalby Hospitals, Jabalpur Unit handling a team of around 20 people
· Handling & Supervising overall finance and accounts activities
· Providing monthly MIS

· Scrutinizing and verifying vouchers/bills & passing them for payment

· Bank/Branch/Group Company Reconciliation

· Ledger scrutiny & review
· Monthly closure of books of accounts

· Statutory & Internal audit compliances

· Physical verification of Stock & Fixed Assets

· Cost Analysis & its control

· Preparation of budget & implementing budgetary controls, 
· Making Calculations, payments and filing of various returns relating to ESI, PF, VAT, WCT, Professional Tax, Labour Welfare Fund, TDS & Service Tax 
· Providing various data for unit review etc as per management needs

Dual Reporting to: Group General Manager & Unit Head Jabalpur
How I added value: 1. There were so many statutory payments pending since a year for which I did the calculations as per law & made payments & hence saved the company from litigation & penalty

2. Kept internal check & control on cash payments resulting in reduction of costs
3. Previous Employer: MP Power Management Co. Ltd., Jabalpur (M.P.) (India)
Apr’ 13 to Oct’15
[Power Trading Government Company in M.P. (a state in India)]
Job Profile: As a Chartered Accountant handling team of 5 people, I kept check on:
· Fund Management & its Budgeting
· Managing Cash Books
· Preparing Payment Schedules

· Preparing Bank Reconciliations on daily basis

· Preparation & submission of daily MIS

· Providing data to be used for various managerial or other purposes

Reporting to: General Manager

How I added value: 1. Processed payments timely & hence saved money via discounts & surcharge for late payment is also saved. In short, saved crores of rupees
4. Previous Employer: MP Power Transmission Co. Ltd., Jabalpur (M.P.) (India)
Nov’ 11 to Mar’13
[Power Transmission Government Company in M.P. (a state in India)]
Job Profile: As an Executive Finance I was involved into:
· Billing of Revenue and its Accounting

· Analyzing & preparing Debtors aging analysis report
· Reconciling account receivable balances on a monthly basis

· Providing data to be used for various managerial or other purposes

· Allocation of funds in the budget to various departments of the Company

· Financial vetting along with the financial evaluation of the proposals 
· Preparation & submission of weekly MIS
Reporting to: Chief Financial Officer
How I added value: Through deep financial analysis, saved the company from giving the bid to any wrong person hence saved the company in terms of money & time
5. Worked as a Chartered Accountant at Jabalpur (M.P.) (India)(as a freelancer) July’ 11 to Oct’ 11
·  On various assignments of tax audit
· & done taxation work
	Computer  Skills:


· Application: Advanced Knowledge of MS-Office (Word, Excel & Power Point)
· Accounting Packages: Advanced Knowledge of Tally ERP 9.0
· Operating System: Windows 95, Professional XP, Vista Pro, Windows 7
· Language: HTML
· Internet: E-mail & Net surfing
	Awards & Achievements in Extracurricular Activities:


· Have been a speaker on subject ‘Implementation of Ind AS (IFRS)’ organized by Jabalpur Branch of CIRC 

of ICAI in July 2016
· Awarded Best Character Award in M.P. Electricity Companies Drama Competition 2015
· Won the Fast Walk Competition 2014 conducted for Electricity Companies Jabalpur & their families
· Secured Runner up Position in Badminton Singles (Female) in Annual Sports Meet Dec. 2012 conducted

by Jabalpur C.A. Branch

· Active Participation in Cultural Programs conducted by Jabalpur C.A. Branch every year & the employer

company from time to time

· Secured First Position in Group Presentation during ‘General Management & Communication Skills’ Course

· Secured First Position in Science Quiz at School level

· Participated in Talent Search Examinations, Painting Competitions & Cultural Programs at School level
	Personal Details:


· Marital Status               :   Married
· Date of Birth                 :   20th October, 1984
· Languages Known        :   English, Hindi, Sindhi & Punjabi
· Nationality

  :   Indian
· Visa Status

  :   On dependant visa

· Interests

  :   Singing & Painting

Place: Dubai 
Date:  
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