BINITA 
Binita.352490@2freemail.com
Objective:
To obtain a challenging position in a leading organization, which provides me with opportunities to learn constantly and continuously develop new perspectives. To take a position which will enable me to utilize my analytical, conceptual and organizing skills, my ability to lead effectively as well as my firm determination to think and work hard.

Educational Qualification:
· Passed PGDBM (Finance) with First Class in 2012, from Rizvi Institute of Management Studies & Research.
· Passed Bachelor of Commerce (B.COM) with Second Class in 2009, from V.G Vaze College, Mumbai University.

· Passed Higher Secondary Certificate (Std XII) with First Class in 2006, from V.G Vaze College, Maharashtra Board. 
· Passed Secondary School Certificate (Std X) with Distinction in 2004, from Model English School, Maharashtra Board.  
Work Experience:
SS&C Globeop Financials Pvt. Ltd as a Hedge Fund Operation Associate (5 months)
· Reconciliation of daily Prime brokerage statements
· To ensure minimum breaks on Cash and Position recs      
· Ensure accurate booking and allocation of trades with prime brokers

· Prepare and review daily portfolio reports using information from prime brokers

Jai Corp Pvt. Ltd as a Management trainee (2 months)
· Responsible for making excel sheets of E-payment,      

· NEFT and RTGS payments to vendors             

· Maintaining records on Tally.ERP 9
· Recording day to day Banking activities
· Handling EXIM Remittance documents

· Maintaining books of accounts
· Preparing BRS of the company’s bank statement

· Handling EXIM Remittance documents
Projects:
· The function and applications of Corporate Banking Corporate Banking- A Case study on HDFC Bank
· Working Capital Management- A Case study on HDFC Bank
Strengths
· Punctual, Honest and Compatible with everyone.

· Dedicated towards work assigned.

· Hardworking and Quick Learner.

· Good knowledge about internet and interested towards learning about new applications and software.

Key skills
· BRS

· Adv. Accounting
· Financial Analysis
Areas of Interests:
· Accounting
· Financial Analysis
· Investment banking
Personal Information:
· Nationality

:
Indian
· Date of Birth

:
30th June 1988
· Gender

            :
Female
· Marital Status
            :
Married
· Languages Known
:
English, Hindi ,Marathi and Malayalam
· Visa Status

:
Husband Visa 
· I.T Skills

:
Microsoft Office (word, excel, power point)

:
Basic knowledge of Tally.ERP 9 
· Expected salary
:
3000-4000 AED
Date:  _____________






(BINITA)
Place: Sharjah (U.A.E)
