Sreejith 
Sreejith.352523@2freemail.com
Career Objective:
Seeking a challenging position within a dynamic and progressive organization where I can make creative contributions by utilizing my knowledge and skills in finance, accounting, credit control and treasury. Willing to work as a team player & would like to contribute towards the growth of the organization.

Professional Synopsis:

Organization  

: BIFCO FOODS LLC, Dubai (Barakat Group of Companies)
Industry

: Company is the one of the largest food service provider in the   

                                               Middle East
Operations

: UAE, Oman     



               Designation                   : Accounts Officer - Receivables
Time Period                   : November 2013 to till date   

Job Description:

· Plan, analyze, implement and control the processes necessary to manage the Finance and Credit unit.
· Preparation of Finance MIS, and other Management Reports.
· Updation of Cash Flow and AR report on weekly basis.
· Communicating with the respective Key Account Managers for setting credit terms and standards for new customers.
· Preparation of Bank Reconciliation Statements.

· Treasury Management - Responsible for bank documentations, Maintain excellent relation with key executives in the banking sector to ensure smooth transaction in the business.
· Credit control – Responsible for Fund Management and the same is achieved through proper planning of Accounts Receivable analysis
· To report all the accounting entries online and post the necessary accounting entries to the general ledger.
· Handle month end closing; journal entries and GL account balancing of AR.
· Checking and ensuring the accuracy of WPS, OT’s, Incentives/Bonus for Sales Executives prepared by Junior Accountants and ensuring the availability of funds in bank.

· Inventory Valuation and balancing.
· Accounts Receivables – 
· Generate age analysis and review AR ageing to ensure compliance. 

· Perform account reconciliations.

· Monitor customer account details for non-payments, delayed payments and other irregularities.

· Investigate and resolve customer queries.

· Communicating with the Manager regarding the non-payer or problematic customers.
· Ensure the completion and distribution of Statement of Accounts to customers by Accounts

   Receivable Clerks on limited time.
· Monitor and report on deviations from credit standards.
· Conduct credit checks on all customers, establish and manage limits.

· Assisting Finance Manager with monthly review of licensing revenue received versus
   original budget/forecast.
-Advising the credit committee to adopt Legal Actions against non-paying customers.
  2.          Organization               :  SpaceAge Electricals, AbuDhabi
                Industry                        :   Lighting & Switchgear Manufacturers
                Designation                 :   Junior Accountant
Time Period                 :  October 2011 to November 2013
Job Description:

· Preparation of day to day cheques and payment vouchers.
· Bank Reconciliations
· Preparing employees Salary statements & OT statements.

· Handling of Petty Cash and Local Creditors.
· Outstanding Follow-ups.

· Preparing Sales invoices with supporting papers
· Receive & Verifying Invoices and requisition for Goods and Services.

· Maintain Listing of accounts payable and receivables
Academic Credentials:
Bachelor of Commerce (B.Com)           :

University of Calicut (Kerala, India)

Technical Knowledge:

· Tally 9.0, 8.1, 7.2, 6.3

· Epicor E9, E10

· Focus 

· Etra

· MS Office 
Personal Attributes
· Ability to work under constant pressure
· Multi skil1led covered in various areas of production accounting
· Experience of working with senior management
· Positive, responsible, self-starter, team player, performance driven and result oriented.
· Good organizational skills and ability to maintain good inter personal relations.
Personal Information:
Gender


:
Male
Marital Status
 
:           
Single
Date of Birth 

:
21st June, 1988
Nationality

:
Indian 
Languages                        :
English, Hindi, Tamil, & Malayalam            
References:
 To be provided upon request.
Declaration

 I hereby declare that the data given above is correct to best of my knowledge.










Sincerely,

