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Rosamma
E-mail : rosamma.352539@2freemail.com  
PERSONAL STATEMENT

I’m an experienced Accountant looking for a new opportunity within a large or small operation in UAE. 

I have previous experience in Accounts, Sales and marketing for large GEM Stone selling chain in UAE.
Technical Skills

· Microsoft Word
· Microsoft Excel
· Microsoft Outlook
· Talley Accounting Software
EDUCATION QUALIFICATION
	Course
	University/Board

	B. Com
	Pursuing 

	Pre – Degree
	MG University, Kottayam, Kerala –India

	SSLC
	Board of Public Examination ,Kerala, India


EMPLOYMENT SUMMARY
From April 2016

Worked as an Accountant cum sales executive in Zodiac Temple LLC Dubai

May 2007 till Mar 2016
Worked as an accountant in a prestigious organization in Kerala 
Summary of Work Experience       

· Preparation of Day Book, Ledger Accounts 

· Adding Purchase & Sales Bills

· Bills receivable and payables

· Bank Reconciliation

· Audit Daily Statements 

· Audit , Verify and keep the various expense vouchers related to the                company

· Responsible of overall accounting functions of the company

· Prepare Staffs Monthly Salary 

· Prepare VAT Returns of monthly and annually 

Experience in other areas

· Purchases and Sales Departments

· Cashier 

· Sales executive
· Computer Billing & Data Entry Operator

· Independent correspondence, document distribution and filing

· Ensure movement of documents, correspondence  without any delay

· Keeping all personal files in most systematic manner

· Internet , Email

· Ensure all documents; correspondence is duly filled according to 

the filing system as specified.  

PERSONAL DETAILS

Nationality                
:     
Indian

Sex                            
:     
Female

Date of Birth             
:     
26 – 10 - 1978

Marital Status           
:     
Married

Religion


:
Christian                                       
Languages Known   

:    
Malayalam, English, and Hindi

Date of Expiry


:
28 – 07 - 2021

PERSONAL INTERESTS

Traveling | Reading | Browsing Internet | 


