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	Job Objective


Looking forward for challenging and enriching role in the field of procurement and strengthen the overall organizational performance that drives towards profits.
	Profile Summary


· More than 3 years of experience in handling the entire cycle of purchasing in automotive industry. 
· Successfully supported the sales team with goods required on time.
· Expertise in handling multiple vendors for different products and carrying out vendor assessment.
· Hands on experience on working with ERP tools and good knowledge on accounting procedures.
· Good negotiating with suppliers for quality, timely supply, credit terms and coordinating skills that helps in meeting with targets and deadlines.
	Core Professional Strengths


· Reliable, honest and trustworthy
· Willing to undertake responsibility and leadership
· Proven ability to work under pressure
· Excellent team worker with positive attitude

	Professional Experience


Since Dec’ 2013 with KAPICO GROUP HOLDING CO. (KSCC) as Procurement Executive 
The KAPICO Group, founded in 1950, is a global conglomerate with 40 companies spread across 9 countries in 3 continents. From automotive to lifestyle, and health care to infrastructure, the group is dedicated to turning innovative ideas into essential products and services.
JOB RESPONSIBILITIES

Procurement
· Executing the stock orders based on the feedback from sales team, system suggested qauntity and market intelligence.

· Negotiating prices from suppliers and executing the purchase.

· Comparing and scrutinizing the supplier’s proforma invoices with previous prices and negotiating further to bring the optimum benefits to the organization.

· Working out the landed cost per unit of the items to be updated in the system.

· Follow up, compiling monthly orders from Sales Team and Group companies.

· Preparing purchase order for the suppliers with quantity, price, product description, terms of payment and time of delivery.
· Providing key information to the sales and operations team after analyzing periodic stock movement and stock ageing reports.

· Coordinating with planning department for preparing Monthly sales and Profitability reports. 

· Assisting with procurement head for preparing annual procurement budget & reviewing it continuously to provide feedback to sales and operations team. 

Logistics
· Coordinating with suppliers and freight forwarders for shipment arrivals and clearing the shipments from port.
· Preparing shipment advice in the system and the same information given to sales team to know the availability of goods before shipment.
· Preparing shipment advice documents which include the packing list to warehouse in order to allocate the places for the arriving goods.

· Coordinate with Warehouse in charge for arranging the goods with respective locations.

· Updating the imported goods in the system and inform sales for invoicing.
Finance & Others
· Working on Letter of Credit documentation and negotiate with bank. 

· Negotiate with bank on LC terms & while collecting original documents.

· Knowledge about the LC Clauses.
· Coordinating with finance for settling the payments to suppliers.
· Maintaining systematic record keeping for confidential information and purchases documents. 

· Trouble shooting for day-to-day operational activities.

· Arrangement for suppliers.
May 2011 to Nov’2013 with Aptara Learning Pvt. Ltd., Technopark as Financial Analyst
JOB RESPONSIBILITIES

· Analyzing current and past financial data and performance.
· Preparing reports and projections based on the analysis.
· Evaluating current capital expenditures and depreciation.
· Exploring investment opportunities.

· Identifying trends in financial performance and providing recommendations for improvement.

· Coordinating with other members of the finance team to review financial information and forecasts.

· Providing financial models and forecasting.
	Education Summary


· MBA in Finance and marketing from Bharathiar University, 2011 with (81 % Mark)
· B.Com from Calicut University, 2008 (62% Mark)
	Achievements


· Represented Kapico Dubai in Indian Automechanika which is held at New Delhi on February 2015.
· Won “Best Employee of the Month” in Aptara for the month of July 2013. 

	IT Skills


Oracle based ERP - Orion, MS office, (Excel, Word, Power Point)
	Personal Details


Date of Birth

: 12-10-1987
Nationality

: Indian
Marital status    

: Married
Visa


: Residence/ UAE
Languages known 
: English, Malayalam, Tamil

DECLARATION
I hereby declare that the information given above is true to the best of my Knowledge.
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