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Objectives

To build my carrier in a progressive organization in a leading position, that will provide me exciting opportunities to utilize my Accounting skills and experience in such a way to add more value to the organization and to learn more about Accounts and Finance. Not afraid of workload, fresh challenges. Ability to work independently & team environment

Summary
· Strong  Exposure in Accounts Receivable, Accuracy & Speedy  Processing

· Strong Exposure in Accounting Software Financial Module, MS-Office-Excel.

Educational Qualifications

·  M.Com.,     Master of Commerce – Bharathidasan University
·  B.Com.,     Bachelor of Commerce - Bharathidasan University
· D. Co-op.,   Diploma in Co-operation – (Banking & Secretarial Management), Tamilnadu, India

Computer Software Applications

· ORACLE 11i, Odoo ERP, Tally & MS Office 

Career Progression

· LTCHI ESCALATOR & ELEVATORS CONT                            From DEC 2016 to TILL Date Accountant / Credit Controller                                          Reporting to Operation Incharge

· FOOD TECH TRADING LLC DUBAI                                     From OCT 2015 to SEP 2016 Accountant / Credit Controller                                          Reporting to Finance Manager

· W.J.TOWELL & CO LLC (FMCG) DUBAI                              From Aug 2014 to Sep 2015 Accountant/Credit Controller                                            Reported to senior Credit controller
· AL AQILI DISTRIBUTION (FMCG) LLC, Dubai                     From Apr 2008 to  Jul 2014 Accountant / Credit Controller                                          Reported to Senior Credit Controller
· KUMBAKONAM CENTRAL CO.OP BANK                               From Oct 2005 to Dec 2007 Junior Accountant                                                                     Reported to Branch Manager

· R.GANESH F.C.A.,(CHARTERED ACCOUNTANT FIRM)          From Jun 2003 to Jul 2005 Junior Audit Assistant                                                                Reported to Auditor.
JOB PROFILE
Responsibilities & Scope of work:

· Creating the Customer Account.

· Verifying the legal documents before creating the customer account(Pass port copy of owner, Trade License copy)

· Sales orders Approval.
· Credit limit verification  and co-ordination with the Customers  increase their Credit Limit  ( As per Sales Report )
· Trade license up dating and Legal Documents Collection
· Keeping track of Debtors Balance with the ageing and following up the collection process
· Responsible for 150 Customers including big Customers like Carrefour, Lulu , etc.,
· As per Aging  Over dues Invoices verification for before passing orders
· Post Date cheques verify with, as per agreed credit facilities days
· Credit days increase based on collection and turnover
· Monthly Statement Reports submit to  Customers and Yearly Balance Confirmation received  from customers and Regular reconciliation of Customers Account
· Preparing documents such as Credit notes & Debit notes
· Posting receivables in System
· Stock Verification
· Preparing Daily Collection Statement, and Increase the monthly collection Target
· Preparing budget as per aging outstanding.
· Co- ordinate with Sales Team and Fulfill the Customer requirements
· Cash Collection on  daily basis
· Ensuring that the payment of invoices is completed within a timely manner and in accordance with payment terms.
· Identifying invoices that are overdue or have not been received.
· Matching invoices to the relevant receipts.
· Cheque collection and sent to bank on daily basis
· Bank Book with Bank Reconciliation
· Verifying and checking expenses claims.
· Expenses  posting in ERP 

· Petty cash maintenance. 

I hereby declare that the details given above are true to my knowledge and belief. If appointed Assure you sirs, that I will discharge my duties to the satisfaction of my Superiors.
Yours truly,                                                       

RAMESH.35255@2freemail.com
