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Education:
Master of Business Administration (Finance 2010)
CGPA 3.93 
Virtual  University, Islamabad.




   
Bachelor of Commerce (2008)
1st division 

Indus College of Commerce, Rawalpindi
Higher Secondary School Certificate (2005)
1st division 

Government College, Rawalpindi
Secondary School Certificate (2003)
1st Division

GC Public School, Rawalpindi





    
Work Experience

1.
Worked as a full time analyst at W&S Pakistan from December 2011 to December 2012. Major responsibilities were:
· Collection of financial data from financial statements.
· Posting of data in companies’ software. 
· Completion of department’s projects on time.
· Maintenance of department’s procedures.
2.
Working as full time Transport officer in Grace trading & Co from 18th December 2014 till date. Major responsibilities are:
· In charge of transport department.
· Preparation and maintenance of transport record / documentation such as     driver’s overtime record, vehicles fuel record and vehicle repair / maintenance record.

· Repair / Maintenance of vehicles.
· Processing of cases relating to transport.
· Resolution of issues regarding pick and drop of employees.

· Carryout HSE and IMS audit of transport..

IT Skills:

Can use the following applications of MS office :
· MS word

· MS Excel

· MS Power point

Typing skills

Typing Speed 35 to 40 WPM

Personal information:
· Date of Birth      



27th  August, 1985
· Marital status 



Married
· Religion




Islam

· Nationality 




Pakistani

