Jane 
Ajne.352656@2freemail.com
Skill Summary
:
· U.S. CPA candidate 

· Certified Internal Auditor, Philippine CPA
· With 8 years job experience in managerial accounting and worked for one of the leading audit firms with global presence as Senior Auditor for almost 8 years. Worked for 2 years for a Dubai base hospitality group as Senior Accountant. 
· Conducted audit for multinational companies engaged on trading of oil and gas, chemicals, machines and equipment, jewelries, clothes and fashion and in services such as contracting, shipping vessel and aircraft chartering, logistics, hospitality, advertising and events. 
· Proficient in Internal Audit Standards, International Financial Reporting Standards, U.S GAAP and Sarbanes Oxley.
· Proficient in Windows applications such as MS Word, MS Excel, Power point and Outlook as well as in major accounting and audit related software such as ERP on Oracle Fusion V12, SAP FICO, Quickbooks, Peachtree,  MS Access, FOXPRO, ACCPAC Plus and Caseware.

· Currently holding a valid UAE driver’s license.

Work Experience:

Job Title

:
Senior Accountant
Name of Employer
:
Action Hotels Limited
Address

:
Dubai International Financial Center, Dubai UAE
Period Covered

:
January 01, 2015 – December 31, 2016
Job Description
:

· Prepares monthly trial balances and supporting account details / schedules.
· Prepares annual financial statements for statutory reporting and deals with External auditors during audit season.
· Assists in the monthly consolidation of the group’s financial statement.

· Conducts reconciliation of intercompany accounts between subsidiaries and ensures that related party account balances are tally on a monthly basis.
· Checks validity of invoices recorded by the Accounts payable clerk in Oracle system.
· Conducts monthly bank reconciliation statement in Oracle system.

· Checks accuracy of daily journal entries and records related necessary adjustments when required.

· Ensures accuracy of month end account balances before submission of trial balance for consolidation. 

· Records monthly accruals and amortizations of prepayments.
Work Experience:
Job Title

:
Senior Auditor

Name of Employer
:
BKR Dubai
Address

:
Al Owais Bldg., Airport Road





Deira Dubai, UAE
Period Covered

:
December 01, 2006 – September 30, 2014
Job Description
:
· Handles audit engagements from planning to finalization. These engagements are performed on companies using International Financial Reporting Standards (IFRS);
· Performs a walkthrough procedure to understand the business processes of the audit client.
· Handles agreed upon engagements which includes performance of agreed upon procedures on financial due diligence audit and detailed sales verification.

· Performs consolidation working papers of subsidiaries for financial reporting purposes.

· Identifies significant issues, informs the client and manager regarding the audit issues in a timely manner and develop solutions to the issues identified for approval by the Manager or Partner.
· Provides suggestions and recommendations to improve clients’ internal controls, accounting policies/procedures and risk management processes.
· Prepares and reviews audited financial statements base on IFRS (International Financial Reporting Standard).
LIST OF MAJOR AUDIT CLIENTS
	Nature of Business 
	Client

	-Dealer of branded eye-wears
	· Luxottica FZE 

	-Manufacture and sale of  chemicals
	· Evonik Degussa FZE

	-Trading of Oil and Gas
	· Oil Marketing and Trading LLC

	-Logistics and Forwarding
	· Gava Airfarm Logistics FZCO and Gava Forwarding LLC

	-Events and Advertising
	· Naseba FZE & Group Plus FZE

	-Contracting 
	· Capriole Construction LLC and J & P LLC

	-Trading of clothes, jewelry and accessories
	· Diana Jewellery LLC, Boutique 1 LLC and Gulf Mode Garments LLC

	-Marine Service 
	· Aqua Diving Services Limited and Selat Marine LLC

	-Aviation 
	· Volga Dnepr FZE

	-Trading of machines and equipment
	· Dynagraph for Printing Industries LLC

	-Holding group
	· Alpha 55 Group

	-Hospitality
	· Shakespeare & Co.


Job Title

:
Regional Accountant

Name of Employer
:
RD Corporate Group of Companies

                                                    Pawnshop & Jewelry Division

Address
:
Bacolod City 6100, Philippines

Period Covered

:    
September 1, 1998 – May 31, 2006

Job Description
:
· Supervises 5 area accountants and 29 accounting clerks under regional area.

· Prepares the monthly financial statements which includes balance sheet, 

             income statement, statement of cash flow and supporting schedules of accounts.

· Checks and reviews departmental budget report and prepares master budget. 
· Performs financial statement analysis.
· Ensures sufficiency in working capital requirement.
· Checks selling and fixed prices of jewelries for auction sale. 

· Checks validity of disbursements.
· Checks accuracy of daily Cash Receipts & Disbursements Report.
· Conducts reconciliation of Inter-company account between head office and branches.

· Conducts monthly bank reconciliation.

· Facilitates processing of employees' payroll list.

· Conducts monthly branch visit to further monitor proper implementation of internal control system.
· Checks accuracy of remittances of employees’ monthly premium, salary loans and withholding taxes.
· Facilitates processing of government permits and licenses of the newly opened branch. 

Job Title

:
Accounting Assistant/Secretary

Name of Employer
:
Advance Motor Sales Corp.
Address

:
Bacolod City 6100 Philippines

Period covered

:
January 15, 1997 – January 15, 1998

Job Description 
· Prepares weekly payroll of vehicle job contractors

· Records transaction entries.

· Assists in preparing month-end adjusting entries.

· Handles petty cash fund and prepares petty cash replenishment summary.

· In-charge of documentation on importation, registration and sale of vehicle unit.

· Computes prime cost (material and labor cost) of a vehicle unit
Education
:


College

:
West Negros University (1992-1996)




Bacolod City, 6100 Philippines

Course
:
BS Accountancy

Honors
:
Academic Scholar, Cum Laude

Recipient of Certificate of Eligibility (Honor Graduate) from Civil Service Commission

Recipient of Certificate of Completion on Business Application Software from AMA Computer Learning Center with an evaluation rating of Very Satisfactory. April 1995 – June1995

Registered CPA with Philippine Regulations Commission License No. 100265.

Registered CIA (Certified Internal Auditor) with Certificate No. 120091 issued from USA.

Currently working for the U.S CPA certification.
Other Personal Information:

Nationality
 :
Filipino

Religion              :
Christian - Baptist
Civil Status
 :
Single

VISA Status
:
Residence 
