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                                        ADAM 
Adam.352658@2freemail.com



CAREER SNAPSHOT

· Currently working with Pure Gold Jewellers UAE (DUBAI) Free Zone Company as an Accountant.

· July 2012 to June 2015 – Worked as an Accountant – with PRIDE INDIA LIMITED (REAL      ESTATE & CONSTRUCTION CO.), based at HYDERABAD, Telangana INDIA. 


SUMMARY OF SKILLS
· Good Hands on Finance Management & Accounting with 4 years of successive experience in field of handling accounts and finance with innovative ideas towards continuous development.

· Proactive; consistently identifying areas for improvement and re-aligning strategies and operations to meet an organization goals. 
· Ability to influence, motivate and lead people - staff, prospects, - through effective communication and personal interaction skills. 
· Proven ability to handle out any financial accountancy records in an organisation.
PROFESSIONAL EXPERIENCE AND ACCOMPLISHMENTS
PURE GOLD JEWELLERS DUBAI (FREE ZONE) is a Trading company deals with 
jewellery trading in GCC Countries.

As an “Accountant” in Head Office Administration (Finance Division)

Reporting to: ACCOUNTS MANAGER
· Accounts Payable includes creation of vendor master, maintenance of vendors, payment to vendor as well as reconciliation with Vendors statements with vendor ledgers.
· Reconciliation of bank statements with Bank Ledgers  ( BRS)

· Maintaining basic accounting entries and book keeping in accounts payable.

PRIDE INDIA LIMITED is a Real Estate and Construction Company involved selling of open lands, construction of houses, villas and other development of property, etc. In Hyderabad, Telangana. (July 2012 to June 2015)
As an  “Accountant” in Head Office Administration (Finance Division)     
 Reporting to: ACCOUNTS MANAGER


· Maintaining basic accounting entries and book keeping in accounts payable, accounts receivable, and payroll. 
· Reconciliation of bank statements with Bank Ledgers  ( BRS)
· Accounts Receivable from customers for land purchase, L/R charges and other development charges and follow up with invoices issued.

· Accounts Payable includes creation of vendor master, maintenance of vendors, payment to vendor as well as reconciliation with Vendors statements with vendor ledgers.

· Follow up with the banks for loan facilities to the customers of the company and convinced the customers for EMI facilities available with company.
· Generated budgets on a quarterly basis and presented to the management team. 

· Coordinated in Preparing Annual Company Accounts And Reports. 

· Helped External Auditor in doing audit process. 

· Coordinated in all aspects of monthly closings and financial reporting. 

· Performed investigative analysis regarding profit and loss account. 
Software          
            Presently working on Microsoft Dynamics AX in UAE DUBAI.
·  Worked on Tally ERP 11 for previous company in India.


M.A. CHARTERED ACCOUNTANTS.

Worked with CHARTERED ACCOUNTANT for learning Gulf oriented Accountancy works, Human Resource Payroll work etc. (Since September 2015 to Sep 2016).
As under Chartered Accountant following knowledge and skills developed:

Basic Accountancy:

· Knowledge developed for accountancy, accounting concepts, conventions.

· Rules and regulations related to various accounts (personal, Impersonal(Real and Nominal) accounts)

· Journalisation of various transaction in the company (with corporates point of view)

· Preparation of Various chart of accounts ledgers Manually and in system.

· Preparation of Trial Balances and various rectification entries.

· Preparation of Finalisation of Accounts of one company with its branches.
MIS REPORTS TO MANAGEMENT:
· Preparation of Ageing analysis for customers, vendors and inventory records.
Human Resource Payroll Works: (Specifically with Workers Payroll System (WPS))
· Creation of Employee Records (relating to employee data, employee Names, address, bank details, others documents( passports, visa permits))

· Maintainance of employee records for visa renewals, visa cancellation, etc.

· Maintainance of Leave records of the employees as well as attendance records of employees.

· Computation of Salaries as per (WPS) system for Basic salary, House rent allowance, others.
· Calculation of leave salaries for employees going on vacation.

· Calcution of Gratuity for employees leaving the organization.
Inventories Records:

Computation and maintenance of Inventories in the Manufacturing companies, Trading companies. With inventories methods, Economic Order Quantity (EOQ).
Issue of inventories with FIFO, LIFO, Weighted Average Methods.

Microsoft Excel:

Learned various formulaes applied while preparing the MIS Reports to the Organisation, such as V-lookup, H-lookup and Pivot Table and other frequent used formulae such as sum, average, percentage, sumif, dated if, etc. Other tools as autofilter, autocorrects, freeze panes etc.



ACADEMIC & PROFESSIONAL QUALIFICATIONS

 Master of Business Administration(Finance)



  
  -2012  (66%)
 
Osmania University, Hyderabad, India      
 Bachelor of Commerce (computers)                                                                  -2008   (60%)
 Osmania University, Hyderabad, India


PROJECT DETAILS

Major Project – Portfolio Management
Completed Project at India bulls Pvt Ltd, (Dilsuknagar, Hyderabad)



TECHNICAL SKILLS
Proficient in the use of:MS-Office (Word/Excel/PowerPoint/Outlook) Internet & Emailing; Accounting software’s use as per working (Tally, wings, focus, Peachtree)

REFERENCEES: Available upon Request
I hereby declare that all the above information given by me is true of my best knowledge.
Functional Area: Accounting & Finance.


Preferred Location: Anywhere Convenient To Travel


Availability: Join Immediately


DOB & Age: 10/09/1985 (30Yrs)                 


Marital Status:  Single


Proficiency in Languages: English/Hindi/Urdu/ Arabic


Visa Status :  Job Visa. 


( 18 days left for visa expiery).














