                                                 CURRICULUM VITAE

 MARTIN

E-MAIL:



      martin.352709@2freemail.com
JOB OBJECT:                                        It is my desire to draw on the knowledge that l acquired                                                                                                                                                                                                                                                                                                                                                                     

                                                                  In various areas of Accounting and work experience in working 

                                                                  firm to contribute my quota towards the realization of the 

                                                                  Organization’s ultimate goal.                                                         

EXPERIENCE

JUNE 2016 TO 31ST JANUARY 2017 : GOLD MESSAGING GHANA LTD
APPOINTMENT :                                    MARKETING OFFICER
SCHEDULE        :                                    Soliciting for clients for the company
                                                                   Presentation and Administration of Proposal to potential clients on 
                                                                   behalf of the company.      
                                                                   Planning the marketing needs of the company.          
                                                                   Undertaking follow up calls 
                                                                    Maintenance of Relationship with existing clients 
JUNE 2012 TO 31ST DECEMBER 2016:  BASELINE MONEY LENDING ENTERPRISE
APPOINTMENT:                                      ACCOUNTANT ( PARTIME )

SCHEDULE                                              Ensures that proper books of Account are kept

                                                                   Preparation of Budget and variance analysis

                                                                   Preparation of monthly Accounts 

                                                                   Preparation of Final Accounts  

 MAY 2008 TO 30TH JUNE 2016             UNITED BANK FOR AFRICA,GHANA LTD (UBA)

APPOINTMENT:                                      SENIOR SERVICE PERSONNEL

SCHEDULE:                                              Cash work / TELLER (GHS, USD, GBP, and EURO)

                                                             Funds Transfer processing officer

                                                             Deputy to the Cash Officer (Branch Cash Management)    

                                                              Cross selling of bank products

                                                              Branch Ambassador (Customer Service )                                             

                                                              Atm Custodian

                                                                     Daily reconciliation of ATM transactions 

                                                              Daily maintenance of ATM

AUGUST 2005 TO DECEMBER 2007:     AVENOR  RURAL BANK, AKATSI

APPOINTMENT:                                         Assistant Accountant and Head of an Agency (OIC)

SCHEDULE:                                                Generating and Responding to Advice

                                                                      Preparation of Reconciliation statements

                                                                       Assist in Preparation of monthly Returns to Bank of Ghana


Profit and Loss Account


Statement of Assets and Liabilities

                                                                         Maintenance of Fixed Assets Register

                                                                         Preparation of Budget and Budget Analysis

                                                                         Maintenance of Agency

 JANUARY 2005 – AUGUST 2005

AVENOR RURAL BANK, AKATSI

APPOINTMENT:



ASSISTANT CREDIT OFFICER

SCHEDULE:




Appraisal and Preparation of Loans and Overdrafts







Monitoring and Recovery of Loans and Overdrafts

                                                                         Ensuring internal Credit Policies are adhered

                                                                         Credit Administration.

 EDUCATION
2001 – 2004



           Ho Polytechnic

QUALIFICATION:


           Higher National Diploma (Accountancy)

                                                                        ACCA LEVEL TWO

                                                                        MBA (STUDENT)

CAPABILITIES:


            A Good Communicator






            An effective team player



                                                Able to work with speed and accuracy

PROFESSIONAL TRAINING:                   ACCA- PART III (STUDENT)      

SPECIAL INTEREST AND HOBBIES:
Financial Analysis, Reading, physical exercise 

COMPUTER LITERACY:


Microsoft – Word

Microsoft – Excel

Microsoft - PowerPoint

