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KAYCELYN
E- Mail Address
:  kaycelyn.352789@2freemail.com 

CAREER OBJECTIVES

To enhance and intensify my knowledge and skills in my chosen field and acquire training needed to prepare myself in honest and gainful work.
EDUCATIONAL BACKGROUND
Tertiary


: Batangas State University
 




  Rizal Avenue, Batangas City


Course


: Associate in Accounting





  S.Y. 2009 - 2011


Secondary


: Balayan National High School





  S.Y. 2000 - 2004

SKILLS

· Good oral and written communication skills

· Needs minimum supervision

· Fast learner and can work under pressure

· Patient and Hardworking

· Computer Literate

SEMINARS AND Worshop

Theme: “Enhancing Competitiveness through Economic ties”   

CABEIHM Amphitheater

Batangas State University

Rizal Avenue, Batangas City


February 5, 2010

Theme: “YAMS at present and beyond: An avenue of Excellence and  

 
  Quality of Virtue” 

CABEIHM Multipurpose Hall
Batangas State University

Rizal Avenue, Batangas City


August 7, 2009
WORK EXPERIENCE
Production Operator


: Fujitsu Die Tech




  Techno Park Biñan, Laguna



  June 2006 – March 2007

Production Operator


: Hoya Glass Disk Philippines




  Techno Park Biñan, Laguna



  May 2007 – December 2008

Warehouse Assistant


: Amkor Technology Philippines




  Techno Park Biñan, Laguna




  November 2011 – April 2016
Activities and Responsibility:

· Customer report of all remaining stock in Warehouse.

· Validate all transaction in issuance / IDR / Ship out (SAP System).
· Ensure all data encoded made by issuer is correct.

· Performs other functions as assigned by the immediate supervisor.

· Maintain work area clean and organized at all times.

Warehouse Assistant


: MURATA Electronic Philippines



  Techno Park Sta. Rosa, Laguna




  April 2016 – May 2016

HR/ Admin. Assistant


: Total Staffing Skills Corp.



  Caloocan Balayan, Batangas



  May 2016 - Present

PERSONAL INFORMATION

Birthday


: December 2, 1987

Status 


: Single
Gender


: Female
Citizenship


: Filipino

I hereby certify that the above information is true and correct to the best of my knowledge and beliefs.







KAYCELYN







 Applicant
