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Computer Skills
Soft skills

Personal Detail
	I seek to instigate an exciting career in an organization where I have the opportunity to fully develop my potential, contribute my creativity and skills and apply my strengths to real challenges and practice a dynamic career in the field of Finance.

A hard working and highly motivated person with excellent computer skills. Well organized and able to take responsibilities. Quick to learn with good interpersonal and organizational skills. Have a high sense of responsibility and believe in “It pays to work hard”

Internship (Aug 2015 –  Feb 2016)
Bank of Punjab - Pakistan - Chakwal.  
Attained extensive practical experience during bank training:

· Work clearing department

· Work with casher

· Work with operation manager
Tehsil Head Quarter HOSPITAL – Pakistan – Talagang

As an Accountant (May 2016 – Feb 2017)
Duties & responsibilities:-
· Preparation Management Reports.  
· Payroll

· Bookkeeping

· Purchase orders 
· Preparation Suppliers & Customers Reconciliations.
· Prepare the Final Accounts.
· Patty cash management.

· Account Payable.
· Account Receivable.
· Dealing with Banks, Suppliers & Customers.
· Participate in the formation and of company financial plans.
Associate Degree Program (Accounting & Finance)
University of Central Punjab in 2016 and secured 2.61/4.00 CGPA
I.C.S  From B.I.S.E Rawalpindi in 2014 and got 2nd  Division
S.S.C (Science) From B.I.S.E Rawalpindi in 2011 and got 2nd  Division
 Possess Good knowledge of :
· Internet Searching And Browsing
· Power point expertise (slide designing)
· Typing speed (30words/ minute)
· MS word operating 
· MS excel operating 
· Analytical skills 
· Staff leadership and development
· Written and oral communication 
· Team player 
· Work under pressure to achieve targets
· Good communication and presentation skills

D.O.B:             September 01, 1993
Languages:      English & Hindi
Visa status:  Visit Visa

 Nationality:  Pakistan
Reference: Available on your request



