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OBJECTIVE:

To join an institute where I can use my skills and knowledge as a BS Nursing graduate and have a high level of performance and competency.

POSITION DESIRED:

Supply Chain Officer / Warehouse Assistant
WORK EXPERIENCE:

Supply Chain Assistant



Al Rahba Hospital (SEHA)
23 May 2011 to Present



in affiliation with Johns Hopkins Medicine







Abu Dhabi, UAE
JOB DESCRIPTION:

· Responsible for all functions related to the storage and distribution of stock items in the store/warehouse.
· Identifies expired items and handles them as per policy and procedure.
· Conducts cycle count and check for near-expiry, slow moving and non-moving items and implement steps to reduce these items as per policies and procedure.
· Ensure proper storage of stock items and adherence to stock rotation methods.
· Responsible for replenishing stock items from warehouse to the Nursing units in accordance with established PAR level guidelines.
· Conducts routine site visits to the units and sub-stores to ensure adherence to the safe storage guidelines.
· Ensure that all items are properly bar-coded with the established par levels.
· Reviews and revise par levels with the unit charge nurse on regular basis.
· Reviews and approves all ward stock transactions; including receipts, issues and returns.
· Maintains a close relationship with the Inventory Controller to ensure continual availability of stock without delays and interruptions.
· Identifies critical shortages of items and coordinate with the Inventory Controller and Purchasing staff to ensure timely restocking.
· Reviews stock reports for accuracy and submit them to supervisor.
· Supports team to ensure all operational and JCIA metrics are met and exceeded.
· Ensure prompt receipt and appropriate storage to stock items from the receiving section.
· Dealing with other SEHA facilities:
· Communicating with other SEHA facilities for borrowing/transferring items urgently needed.

· Ensure that critical items are sufficient according to end user’s need.

· Regulates zero expiries, by routinely checking stocks on hand systematically and physically.

· Transferring non-moving and near expiry items to other SEHA facilities where it is more needed.

Unit Assistant
Zamboanga del Norte Medical Center

Dipolog City, Philippines

APRIL 19, 2010 TO FEBRUARY 28, 2011

JOB DESCRIPTION:

· Gathers data of all admitted patients and log into the computer for record purposes.
· Performs clerical work at the nurse's station of a hospital or nursing unit.

· Responsible for dealing with most of the paperwork on the ward.
· Assist in transporting patients for x-ray, ultrasound, Endoscopy, and pediatric patients for IV insertion at treatment room.
· Assist the nurse during IV insertion
· Receives and/or transfers incoming calls to the respective person and/or department.

· Transcribes all admitted patients to the admitting logbook and do a summary activity of the month to be noted by the hospital administrator.
· Performs inventory for medical supplies and equipment.
· Transports patients from OPD to their corresponding room/ward and obtain their chart from the OPD secretary and forward it to the nurses’ station.

· Informs dietary section of the diet classification of newly admitted patients or in patients whose diet has been altered by the physician.

· Do follow-up all procedures done to the patient by the physician and record it for billing purposes.

· Process patients’ chart for billing upon order of discharge and return any unused drug or medical supplies to the pharmacy.

· Readily develop rapport with patients, staff, families and physicians.

PERSONAL COMPETENCIES:

· Can communicate well with people both verbally and in writing and has a grasp of both English and Filipino Language.
· Has a talent for quickly mastering technology.
· Strong analytical skills, capable of assessing situation and implementing appropriate intervention.
· Proven record of reliability and responsibility.
· Geared with outstanding leadership skills.
· Relate well to people from a variety of cultures.
· Able to adjust to new work situations and condition and take initiatives to attain to job objectives.
· Complete duties and assignment on time within work scope and with expected quality.
· Can work under pressure, highly motivated, dynamic, flexible and systemic.
· Excellent in Customer Care Service.
· Proficient in English Language.
· Willing to be trained and can work in minimal supervision.
· Knowledgeable in Microsoft Office Application.
· Can operate office equipment like Fax Machine and Copier Machine.
EDUCATIONAL ATTAINMENT:

Bachelor of Science in Nursing

Graduated at University of Cebu

Banilad, Cebu City

Philippines

Following are my skills, which I know can be helpful for the job I am applying for:

· Computer Literate
· Fast learner; can work under pressure 

· Honest, Hardworking, Trustworthy and Obedient

Personal Details:


Date of Birth

:
22 February 1990


Citizenship

:
Filipino

Gender


:
Male


Height


:
5’6”


Religion

:
Christian

Marital Status

:
Married
