Maher 
Maher.352993@2freemail.com
Career Goal: To work in a challenging environment for the mutual development of the organization and me as staff member.
Career Summary: 25 years of diversified experience with national and multinational firms  
 in Beirut and Abu Dhabi.

Served as Finance manager, Accounting Manager ,Chief accountant, Section head of payables  And payrolls.
Summary Of Skills: Mastering Finance and accounting procedures. Financial reporting. Preparation of financial statements (Balance sheet, profit and loss, and cash flows). Budget preparation and follow-up.

 Exposure to various ERP systems: SAP,Oracle, Great Plains, J.D. Edwards
WORK EXPERIENCE
Nov.2013-Till Present                              Commodore Contracting Co.

Title : General Accountant

· Review Sub-Contractors agreements and feeding contract details into the system (contract value, payment terms for cheque & LC payments, requirements of Bank Guarantees and other related issues.

· Checking and validating Payment certificates certified by relevant sites and project department.

· Recording of certified Payment Certificates and Allocation of proper cost of the finished work as stated by the Cost Control Department/

· Maintain the Projects’ monthly report of subcontractors’ Payable, Retention Payable and advance account of each Subcontractor.

· Maintain, review and monitor data relating to Performance Bonds, Advance Payment Guarantees, cheque bonds, and other Guarantees.

· Managing Subcontractor’s payment queries and handling reconciliation reports

· Maintain Fixed Asset Register.

· Allocation of Depreciation to projects and departments.
· Maintain And process company payroll (500 employees)

· Review time sheets, work charts, wage computation and other information to detect and reconcile payroll discrepancies.

· Process and issue employee paybacks and statements of earnings and deductions.

· Keep track of leave time, such as vacation, personal and sick leave of employees.

· Issue and record adjustments to pay what is related to previous errors or retroactive increases.
· Prepare payroll bank letters and wps forms.

· Calculate and maintain bonus, annual leave, and end of service indemnity  calculations

· Perform various month end reporting related to payroll and compensation expenses

· Open suppliers’ LCs and prepare amendments as per site instructions.

· Keep records of matured invoices and make necessary follow-up with banks regarding settlement.

Sept.2011- Sept.2012                      Bahrain Emirates Insurance Co.
 Title: Accounting Manager
AS per Board of Directors’ decision in mid of October 2011 to liquidate the company, duties are working on company liquidation:: 

· Identifying and verifying company fixed assets.

· Verification and processing accounts payable payments. 

· Preparing end of service benefits and compensations to existing staff members who are supposed to be terminated due to company liquidation. 

May7th  2005-May 7th 2011
           Abu Dhabi Health Services Co. - SEHA    
      Title: Head of Payables and Payrolls
· Acting as Manager to the team checking workload, performance management, day to day supervision, training and orientation of staff.
· Ensuring appropriate accountability and compliance with approved budget.
· Directing and supervising implementation of policies and controls pertaining to payables and payrolls.
· Indentifying, defining and implementing internal controls to ensure timely and accurate payments to vendors and salaries to staff members.
· Carrying out effective cash management processes and preparing cash flow forecasts.

· Liaising with banks.

· Ensuring that month-end and year-end closing provisions are recorded.

· Ensuring that all arrears, local contracts and miscellaneous invoices are entered on the system.

· Providing regular feedback to the Finance manger on payables and payrolls issues and assisting him in planning any new initiatives for improvement in the section.
· Reviewing different reports such as deposit, cheques payment for new hires, bank summaries.
1994-2002 


Electronic and Engineering Enterprise 
   (Ericsson Representative in Lebanon)

 

Title: Finance Manager  
Report to the Managing Director. Leading the company finance team.                                                                          
· Prepare and implement annual budget.

· Prepare annual financial statements.

· Prepare monthly and quarterly financial reports.

· Control the financing of projects and overall financing of the company.

 -
 Prepare the quarterly and yearly declaration of N.F.S.S. 

 -
 Prepare quarterly the declaration for income tax on salaries.

· Prepare financial statements quarterly and for the end of the year.

· Negotiating and acquiring bank facilities.

· Review and manage LCs and LGs.

-
 Follow-up aging of debtors and creditors.

· Ensuring regular and timely account reconciliation and subsequent follow-up actions.

· Controlling stock movement.

· Preparing tender files as required and meet with deadline dates.

· Verification and authorization of expenditures.

· Manage and provide guidance to accounting team.

· Liaison with auditors and company’s relations with third party(including governmental institutions (ministry of finance, chamber of commerce, legal consultant…..etc.)
Dec.2002-Oct. 2003 : Accounting Manager with       Dalal Group – Sole Distributer of Miss    

                                                                                   Selfridge Women’s clothing in Beirut-Lebanon 

         Nov1993-Oct.1994:    Accountant-Claims      with                             UNRWA
.                                                                                              Lebanon Field Office HQs.-                   

                                                                                                         Beirut,Lebanon                                                                                 
         Jan.1992-Oct.1993
: Chief Accountant with  
                International Group S.A.R.L

                                                                                                                          (Lebanon)   

.1987-1988:               Accountant               with             Ahmad Sankary Accounting Office
                                                                                                         (Tripoli- Lebanon) 

EDUCATION
BA/Business Administration/Accounting from:

 Middle East Canadian Academy of Technology, Beirut-Lebanon
MEMBERSHIPS
AMITI Institute:  Completion Of CMA course Parts I & II.
                                IMA membership: 1126651  

Training

2011-Excel for Finance and Accounts Professionals

2010-Communication Skills


2010-Skills of Leadership and Excellence.
References                        :  To be furnished upon request

Personal Data
Date and Place of Birth
: March 20, 1964-Lebanon

Nationality


: Palestinian

Marital Status

: Married with 3 kids[image: image1.png]



