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Executive Summary
I have rich experience of four years in the field of Accounting and Finance with 2 years working with United Auto Industries (Pvt.) Limited as an Accountant and 1 year as Assistant Accountant with MEL and also have one year professional work experience in Oracle ERP. I am looking forward to join a challenging role in an organization to prove my professional capabilities and want to become the asset of an organization. My diversity of professional work experience includes different sectors such as Manufacturing, Banking, Hospitality, Automobile and Service. 
Core Strengths & Enabling Skills
· Financial Accounting
· Management Accounting
· Audit & Assurance Services
· AR/AP/Payroll
· Risk Management
· Financial Statement Preparation
· Budgeting & Variance Analysis

· VAT, Taxation
· Microsoft Office Expert

· IAS, ISA, IFRS & Financial Reporting

· ERP,  Quick Books & Tally
· Communication & Presentation Skills

Professional Qualifications 

2018
Institute of Cost & Management Accountants of Pakistan (CMA) PAK
2014
Association of Chartered Certified Accountants (ACCA) UK
2010
Certified Accounting Technician (CAT) UK
Education
2015
BSc (Hons) In Applied Accounting from Oxford Brookes University, UK
2008
Intermediate from Board of Secondary Education Multan, Pakistan
Academic Projects & Distinctions:
· Research & Analysis Projects.
· Financial & Business Analysis of Historical Performance. 
Career Chronology
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       ‘Accountant’
Feb’15 – Feb'17
With United Auto Industries (Pvt.) Ltd Pakistan

United Auto Industries (Pvt.) Ltd is a manufacturing company working in an automobile industry of Pakistan. It is the second largest selling brand of United Motorcycles in Pakistan against a leading competitor with name of ‘Honda’ in the market.
Significant Contributions:
Fixed Assets:
· Maintained the fixed assets register of the company. Recognition of disposal and acquisition of new assets for the organization through implementing the International Accounting Standards of fixed assets.
· Prepared fixed asset detail for annual audit purposes with Reconciliation of accumulated and current year depreciation on assets according to the depreciation policy applied on assets.
· Maintained the control on disposal, acquisition and consistency of depreciation policy on assets.

Management Reports & Analysis

· Prepared monthly and quarterly financial statements by compiling and analyzing financial information.

· Prepared annual financial statements and management accounts of the company for management decision and board meetings.

· Cooperation with other departments to collect information as per required format and proof of accounting data support.
Taxation:

· E-filing of income Tax, W.H. Tax & Sales Tax returns on monthly and Annual Basis.
· Reconcile the income tax and sales tax returns before submission with venders and debtors.
· Dealing with Tax Authorities and other Government regulatory bodies regarding financial & Audit matters.

Costing and Budgeting:

· Prepared annual budgets and coordinate with department heads for timely and accurate completion of department budgets. Compile annual budget estimates submitted by departments.

· Budgeting and forecasting with periodical controls, variance analysis, and management reporting and ensuring compliance.

Import Matters:

· Prepared of import documents including opening of letter of credits through banks, retirement of Letter of credits, booking of Letter of credits expenses and final closing of Letter of Credits.

· Reconcile the Sales Tax and Income Tax on import with goods declaration and FBR e-portal.

· Verify the import documents with original supporting including duties applied on goods declaration.

Year-end reports for Audit Purpose:

· Finalize the trial balance at the yearend for audit purposes.

· Prepare the Audit Schedules and catering to all requirements.

Signature Achievements:
· Appreciated for designing and implementing the Oracle ERP in the organization.
· Appreciated on implementation of accounting standards on recognition of assets, recognition of revenue and others.

                                 
 ‘Assistant Accountant’
Dec’13 – Nov’14 

With Millat Equiment Limited
Millat Equipment Limited (MEL) is a part of Millat Group. Millat Equipment Limited is one of the leading manufacturing organizations in Pakistan producing high quality transmission gears.
Significant Contributions:

Payroll:
· Prepare monthly salary with standard and non-standard salary rates after deduction of income tax, loans & advances and other misconduct charges according to the company policy.
· Cross verify the salary with salary budget and approve from authorized authority before disbursement of salary.
· Prepared reconciled payroll data for annual audit purposes on monthly basis. 
Payable and Receivable Accounting:
· Process the Suppliers Bills and Payments after verify the original supported documents of purchase process according to the defined SOPs of the company.
· Prepare the fund summary position and other MIS reports
· Prioritize payments to suppliers in coordination with procurements through following the standard SOPs of payment.
· Coordinate as necessary with Accounts Receivable Collector to ensure smooth receivables function.
· Verify book and physical receivables figures and follow up with the sales team for receipt on due dates
· Conduct credit control analysis, formulate policies, take remedial measures to forestall bad debts, and delayed payments
Taxation:
· e-Filing of Income Tax, W.H. Tax & Sales Tax statements on monthly & annual basis

· Dealing with Tax authorities and other Governing bodies regarding tax related matters
Signature Achievements:
· Improved payment function efficiency up to 25% by identifying & rectifying system gaps

· Resolved discrepancies in 5k+ Fixed Assets Register by identifying inconsistent depreciation methods

·                                 
      ‘Oracle ERP Functional Consultant’
                                                         Jan’13 – Nov’13 

                                                 With Millat Equiment Limited
Wizmen Systems is a software house which is working as an Oracle partner with standard and customized products of Financial, Inventory, Fixed Assets and Payroll modules.
Significant Contributions:

· Perform business process analysis for understanding the existing accounting system of the organization.

· Find out the gaps and loop holes in existing internal controls of the organization.

· Define and recommend the standard SOPs on accounting system to the organizations.

· Plan and chalk out the data transfers from previous accounting software of the organization.
· Implement financial and inventory modules in different sectors of industry clients Textile, Restaurant, Automobile, Education system, Real Estate and Not for profit organizations.

· Coordinate with clients and developers as a functional to complete the implementation and other development process.
Professional Achievements
	ACCA
	· ACCA Affiliate

	Career Achievements 
	· Preparation of Financial Statements
· Presentations to Directors about Financial Performance & Financial Position
· Maintaining and implementing the Internal Controls in Accounts Department


Skills
	Microsoft Office
	· Microsoft Excel
· Microsoft Word

· Microsoft Power Point

· Outlook

	ERP
	· Oracle
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