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	Career Objective
	I am a semi qualified Chartered Accountant still learning and improving.looking forward to contribute to the overall efficient operation and help the company be fully aware of its financial condition. This way it can make the right decisions and accomplish long term success.To provide support to the financial department by managing daily accounting tasks. I endeavor to contribute to the team of professionals working to maintain order and transparency for the company’s finances with my professional qualification and intellect.

	
	

	Professional Qualification
	Chartered Accountant-Final
	Due

	
	Chartered Accountant -IPCC
	The Institute of Chartered Accountants Of India.

	
	Company secretary-Executive
	The Institute of Company Secretaries of India.

	 
	B. Com  
	Mohan Lal Sukhadia University(MLSU)
	 (MLSU)

	Job experience
	3 years experience as an articled employee under GMJ & Co.,Mid Sized Chartered Accountants Firm with a team of 150-200 proffessionals at  Mumbai,India

	
	

	Work Exposure
	· Preparing financial statements and reporting, include summarizing, organizing and communicating information using tools.

· Consulted Various Audit Assignments.

· Financial forecasting and risk analysis.

· Compiling and presenting reports, budgets,commentaries and financial statements.

· Bank Reconciliation.

	
	

	Key Assignments 
	Name of Organization
	Nature of Assignment
	Key Responsibilities

	
	1. Balaji Ion & Exchange Pvt. Ltd
2. Silk India Pvt. Ltd.
3. Aquanomics Pvt. Ltd.
Quantum ProjectInfra
	Statutory Audit


	· Vouching and verification of journal entries to ensure all business transactions are recorded in proper heads.

· Scrutiny of ledgers/trial balance and ensure all books are proper and correct.

· Preparation of Summarizes current financial status by collecting information; preparing balance sheet,notes to balance sheet, profit and loss statement, and other reports.

· Suggest ways to reduce costs, enhance revenues and improve profits.

· Analysis of various B/S and P/L heads like fuel,administrative,selling,personal expenses,sales and other incomes.

· Analysis of outstanding with various parties.

· Preparation of provision of expenses like salary,admin expenses,selling expenses.

· CENVAT/Service tax/Excise duty reconcilation.

· Verification of journal vouchers and checking of TDS/Service Tax etc. Implication.

	
	Future Group(Pantaloons)
	Special Audit
	· Analysed the performance of all assigned accounts to critique irrelevant expenses and evaluating reasons for exceeding monthly/quarterly quota.

· Discovering areas of missmanagement and deviation in forecast accuracy.

	
	1. UCO Bank,

2. IDBI Bank 

3. Federal Bank

4. Central Bank

5. ICICI Bank


	Concurrent Audit/Internal Audit
	· Enhance the over all performance of branch.

· Ensured that all revenue leakages are detected therby maximising profitability.

· Scrutining KYC compliance a/c opening, fresh advances. And loan disbursment procedure.

· Monitored Cash management and foreign exchange transaction.

· Prepration of monthily report.

	
	6. Reliance Commu-nications Ltd

7. D&H Secheron Infrastructure


	Stock  Audit
	· Spearhead and Monitored Physical verification of Stock.

· Analysed the material pilferages areas and Streamlined Storage process for larger and damagable goods.

· Preparation of stock audit report.

	
	
	
	

	
	

	Computer Qualification & Skills
	· Completed 100 Hours of Information Technology Training by Institute of CA India.

· knowledge of MS Office (All editions) and office management software.

· Organizational skills and ability to manage deadlines.

· Ethical and punctual.

· well-versed in accounting principles.

· Able to work comfortably with numbers and attention to detail.

· Cloud and Distributed Computing.
· Statistical Analysis and Data Mining.
· Completed General Management and Communication skills 35 days training programe conducted by Institute of CA India.


