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Seeking assignments in Accounts & Finance with an organization of repute.

Professional profile

· Over 20 years of experience in   Accounts, Finance, Office Management & General Administration.
· Currently working with Mitsubishi Motors Middle East and Africa FZE
as Manager – Accounts and Finance

·  Previously working with House of Equipment (A subsidiary of Arabtec Holding PJSC) as Senior Accountant 

· Previously working with Mannai Motors, Bahrain as “Accounts Manager”.
· Managing Accounts & Finance Operations and heading Accounts, finance and administration Departments
· Finalization of accounts and preparation of financial statements 
· Monitoring and coordination of administrative activities. 

· Preparation of financial feasibility studies , business proposals and finalization of various franchise agreements.

· Excellent  Analytical & communication Skills.
Core Competencies

- Finance 
- Accounting

- Office Administration

- Human resource

Career Highlights

Currently working with Mitsubishi Motors Middle East and Africa, a 100% owned subsidiary of Mitsubishi Motors Corporation – Japan (from 10th December 2013 onwards), Chief Responsibilities include:
· Heading Accounts and Finance Departments

· Responsible for monthly reporting to Head office, Japan

· Responsible for preparation of annual budget

· Responsible for variance analysis

· Responsible for examination of Letter of credits and guarantees

House of Equipment LLC (subsidiary of Arabtec Holding PJSC as Senior Accountant. House of Equipment is a trading Company dealing in  construction equipments(June 2012 to December 2013). Main responsibilities are:

· Maintaining General Ledger

· corporate reporting 
· Supervising junior accountants 
From 10 June 2007 until 20 November 2010, worked as Accounts Manager for M/s Mannai Motors Services- Bahrain and Mannai Motors Service S.P.C, Qatar.

Mannai Motors are the  exclusive Dealers of Opel, Saab and Geely Cars & JAC Commercial Vehicles in the Kingdom of Bahrain and Qatar. 

Mannai Motors also represent Delphi, Varta, Kent, Baroclem, Kuwait Oil, OMP and other reputed brands of automotive products and are the Agents for JP. Sauer and Sohn Compressors, Heanni weighing Scales, Gea Ecoflex etc
Nature of jobs handled in the capacity of an Accounts Manager of jobs handled as an Accounts Manager

· Monitoring book keeping and other routine jobs of Accounts/Finance Department.
· Submitting periodical MIS reports to the management
· Finalization of accounts, Preparing Trading & Profit and Loss Account and  Balance sheet for various divisions of Mannai Motors & Mannai Motors Services S.P.C-Qatar. 

· Preparing Monthly projected Cash flows for both the Companies and managing the funds

· Preparing Variance Analysis. Actual figures are compared with budgeted and with those of previous year, and reasons analyzed for the variance and remedial actions are suggested to the management. 

· Preparing Financial Budget – Budgeted trading and profit & Loss account & Balance Sheet and various budget schedules based on the sales budgets submitted by the Divisional Heads.
· Ratio Analysis

· Handling Letter of credits and Bank Guarantee

· Arranging Fire, theft, material damage, sabotage insurance cover for company properties and marine & air cargo insurance for various shipments received.
· Preparing Feasibility Studies of new franchise etc

· Attending Divisional Heads meetings

· Liaisoning with Auditors

· Carrying out Internal Audit
· Recruitment 

Nature of jobs handled as a Senior Accountant (From 1 November 1997 to 9 June 2007)  
· Handling payment for all the divisions

· Principals’ accounts reconciliation

· Sundry creditors’ accounts reconciliation

· Insurance and other overseas creditors’ accounts reconciliation

· Preparing age-wise debtors list

· Preparing Bank reconciliations

· Maintaining Fixed asset register

· Consignment costings

· Preparing Payroll

· Handling Petty cash

Achievements
· Took up the challenge of updating accounts of Mannai Motors Bahrain and Qatar and arranged for external audit with shortage of staff
· Introduced incentive system for workers to improve their productivity and efficiency.
· Cost control could be effectively implemented. 
· Internal audit – for Accounts and administration implemented

· Contributed towards achievement of GM Parts and Service Excellence Gold Award

· Prepared Several Feasibility studies, regarding revival and closing down of ailing units & for new franchises. Involved in Distributorship Agreement finalization for LTI and JAC commercial vehicles

· Selected employee of month in the Year 2000

· Selected employee of month in the Year 2002

**********************************************************
Worked with Samarkand Palace Restaurant as an Accountant from 7 April 1997 to October 1997.
Employer’s Business activity

Running 3 first class restaurants

Nature of jobs handled

· Payroll

· Profit & Loss account for various restaurants

· Costing for food items

· Personnel jobs

**********************************************************
Worked with Bindal Agro Chem Limited, Bhopal, India in the capacity of an Asst. Accountant from
October 1992 to  July 1995

Employer’s Business activity

Manufacture of edible ghee

Nature of jobs handled
· Writing up Purchase Register

· Writing up JV Register

· Checking  Payroll prepared by Time Office

· Preparing Journal and cash vouchers

· Maintaining Trade Debtors – Raw material Ledger

Worked as an Accountant with Harbanslal & Co, a Civil Construction Company  from April 1991 to October 1992
Employer’s Business activity

Construction of bridges and culverts

Nature of jobs handled
· Writing up Cash Book

· Writing up Main Ledger

· Preparing Trial Balance

Personal Details
b. Age, Date of birth



: 47 years, 13 February 1969

c. Languages read, written and spoken

: English. Hindi, Malayalam

d. Marital Status




: Married
f. Place and Date of Issue of Passport 

: Dubai, 15.11.2015
h. Driving License




: Valid UAE and Indian Licenses 

Academic Qualifications QUA
· A Bachelor Degree in Commerce with Cost accounting as special subject

· Cleared 9 papers of Association of Chartered Certified Accountants (ACCA - UK)  

Computer Skills
· ERP

· Sage 300

· Proficiency in using Tally Accounting Package 9.2
· Expert knowledge of using MS Excel,Word & Powerpoint
· Expert knowledge of using Time Management software

· Good knowledge of using bespoke inventory softwares

Salary expected




:Negotiable
