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                                              RESUME
JOYAL                                                  
S/o Jossy Mascarenhas

Email Id: joyal.353178@2freemail.com 

	Career Objective: 
“Seeking a responsible job with an opportunity for professional challenges and to use my skills in the best possible way for achieving the company’s goals”
Educational Qualification:
     Course

    Name of the  
     Institution
 Board/University

Year of Passing

Master of Commerce

         ( M.Com)
     Mangalore                     

     University

     Mangalore                     

     University

  2015 -2016
Bachelor of  Business
      Management

        ( B.B.M )       

Govinda Dasa 

First Grade  College ,Surathkal

     Mangalore                     

     University

2010 - 2013

            P.U.C

        (Commerce)
Govinda Dasa Pre-University College,Surathkal 

  Department of Pre-University Education
       Karnataka
2008 – 2010 

          S.S.L.C.

Kulur High School,Kulur,  Mangalore

Karnataka Secondary Education Examination
          Board

      2008                  
Computer Knowledge :
Course

Name of the Institution

Subjects

Diploma 

In E-Office & Tally

Manipal Institution of Computer Education

Basics of IT,MS Word, Ms Excel, MS Windows, Ms Power Point

Tally VAT enabled



Work Experience:  

· I worked as a Logistics Executive cum Accountant in one of the Private Ltd Company Viz.., Techser Power Solutions Pvt Ltd, Mangaluru, India Since November 2013 to February 2017.I have 3 year 4 months work experience in this Company.
Job Responsibilities :
· Responsible for maintaining records in Tally on every purchase,sale,receipt and payment action of the organization. 
· Responsible for updating journal vouchers,bank payment vouchers,cash payment vouchers,cheque receipt vouchers & reconciliation of debtors accounts and creditors accounts.
· Responsible for maintain and manage records of day to day transaction and data of company’s execution reports ,customer & vendors purchase orders, Inward & Outward of materials in database.
· Analyze,organize and manage customer Invoices,cheques,vouchers,reports and financial statements and other necessary documents.

· Keep track of due dates of bills and material stock, delivery times, transportation cost and efficiency.
· Managed daily shipments to customer as per company’s quality standards and ensure material is delivered as per schedule.
Skills:
· Ability to work independently as well as in a team.
· Ability to rapidly build relationship and set up trust.
· Patience to understand.
· Excellent Computer skills with MS office ( MS Word & MS Excel).
· Experienced in working on Tally.

· Ability to handle Pressure.
· Team Building and Leadership qualities.
· Continuous learner and willingness to improve with experience.
Personal Details:
Date of Birth


:
28.01.1992

Sex




:
Male

Marital Status

        
 :
Single

Nationality



:
Indian
Religion



:
Catholic 

Languages Known 

:
English, Hindi, Kannada, Konkani & Tulu.
Visa Status


:
Visit Visa 
DECLARATION:
I hereby declare that the above furnished information is true and correct to the best of my knowledge and belief. 

Place:Media City,Dubai
Date:
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