	 CURRICULUM VITAE


SHAHADAF








Deira, Nife Road
United Arab Emirates                                                     
Email: shahadaf.353304@2freemail.com
	CAREER OBJECTIVE:

	To be part of a highly competitive company and be given the opportunity to a qualified position with efficiency and potential for advancement.  




	PROFESSIONAL STRENGTH:

	· Highly motivated and independent person

· Communication skill and proficient in English, Malayalam ,Hindi & Tamil
· Willingness to hardwork
· Highly responsible and confident

· Prepared to undertake challenging and demanding duties



	CAREER INFORMATION:

	Qualification   
	Name Of Institution
	    Board Of Examination
	Year of Completion

	B.com (Corporation)
	WMO arts & Science Collage Muttil, Wayanad
	University  Of Calicut
	2012

	Plus Two 
	Govt. Higher Secondary School Kaniyambetta
	Higher Secondary Board Kerala
	2008

	Secondary School leaving Certificate (S.S.L.C)
	Govt. High School School Kaniyambetta
	Kerala Education Board
	2006


	Computer Skills:

	Windows. MS Office: MS Word & MS Excel, Outlook, Photoshop, Typing(English & Malayalam) etc



	DIFA : Diploma In Indian and foreign accounting

	Tally software, Online works

	Data Entry


	WORK  EXPERIENCE

	UIDAI AADHAAR (Government Of Kerala, India)                                      Oct 2011 – July 2014
 (full Time)

	Description:
· Worked as an operator and technical supporter of uidai aadhar enrolment in kerala IT mission Akashya project
· As part of the government project, educating the people on using and working with Computer


	M.E.CT MAHATHMA GANDHI EDUCATION & CHARTABLE TRUST  August 2014 – October  2015
Area Manager(full Time)

	Description:
· Creating M E C T talent Search Examination program for Schools.  

· Maintaining and increasing standards of customer service 



	  KURICHIAT RANGE (WL) FOREST OFFICE                                      February 2015 – March 2016
OFFICE WORK(full Time)

	Description:
· Range forest office front office computer works and Handled multifaceted clerical tasks as like data entry, filing, records management and billing
· Preparing Estimate and other forest related works.




	PERSONAL INFORMATION:

	DOB & Age    
	: 13/07/1990  - 26 Years
	Civil status           
	: SINGLE

	Passport No          
	: 
	 Visa Status
	: Visiting

	Nationality
	: Indian
	 Dialect Spoken    
	: English, Malayalam, Hindi &   

  Tamil


                    I hereby certify that facts contained in this resume are true and complete to the best of my Knowledge.
       Date:                                                                                                          
 










     SHAHADAF
