Akhil.353305@2freemail.com 
ACCOUNTANT
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“Seeking a position as Accountant with ‘6 years and 4 months of Experience’ (Oman & India) Offering expertise in Payables, Receivables, Petty cash, Payroll accounting and documentations to bank, suppliers & customers.

S U M M A R Y


· Proficient in computerized accounting (customized accounting software, Tally).
· Ability to work under minimal supervision and report to top management
· Focused on honoring company ethics and pre serving confidentiality.
· Committed professional keen to be part of a highly productive and growing team.
· Strong management skills with extensive knowledge in statistical processes.
· Technical expertise in ERP, Pact soft and MS-Office (Word, Excel, Access, PowerPoint & Outlook)
· An effective communicator with excellent interpersonal skills with proficiency in explaining complex financial data.
· Expert in interdepartmental co-operation and coordination
· Faultless maintenance of reminders and follow-up systems
· Ability to put in extra efforts when called for.

O R G A N I Z A T I O N A L E X P E R I E N C E


June 2012 to June 2016 : Al Adrak Trading & Cont Co, Muscat, Oman - Accountant


Key Result Areas

· Responsible for handling Cash and Petty cash accounts.
· Liaising with bank for submission of all bank related documents.
· Preparation of Bank Reconciliation statement
· Reconciliation of supplier ledger.
· Checking and Booking of Direct and Credit Purchase bills.
· Checking and Booking of monthly utility bills.
· Preparation and submission of MIS report.
· Accounting of Debit and Credit Note.
· Preparation monthly MIS report.
· Preparation of cash flow statement.
· Monthly Financial review reports to Managers.
· Maintaining and updating project wise invoice file.
· Preparation of bond, LC, Guarantee and insurance
· Filing of incoming and outgoing documents
· Co Ordination With internal and external auditors to complete audit process.
· Overall responsibility that payroll has been processed without any errors.

March 2011 to June 2012 : Muthoot Finance Limited, INDIA – Junior Executive(Accounts)


Key Result Areas

· Handling all banking activities.
· Accounting purchase bill and verification.
· Bank Reconciliation statement.
· Monthly Salary Reconciliation.
· Checking of Auditors TA Allowance sheet
· Preparation & Filing of Annual Information Return.
· Updating branch details in Service Tax Centralized Registration with Central Excise Dept.
· Opening Bank account for new employees.
· Assisting the chief manager for the preparation of various reports.
· Preparation of Cen vat Preparation
· Performs other duties assigned by senior officers.
· Distributing Form 16 and Form 16A
· Preparation salary calculation for TDS deduction
· Correction of TDS return.
Sep 2009 to Oct 2010 : Manoj Kumar & Co (Chartered Accountants) , INDIA – Junior Executive(Accounting Asst)


Key Result Areas

· Accounting & book keeping of clients.
· Checking and recording all kind of transaction for clients with supporting documents.
· Assisting for preparation of financial reports.
· Preparation of statements required for Filing of Sales Tax and Income Tax Returns.
· Verified Bank Reconciliation statements
· Verifying the mode of payment. Verifying TDS certificate submitted by clients
· Preparation and periodic updating of Inventory registers of clients and reconciliation of stocks.
· Preparation of management reports on budgets and financial projections.
E D U C A T I O N


· Master of Business Administration (MBA) from Bharathiar University (2014 – Pursuing).
· Bachelor’s Degree in Commerce (B.com) from MG University (2006-2009).
T E C H N I C A L S K I L L S


· Post Graduated in Computer Application (PGDCA).
· Computerized Accounting packages (tally).
· Expert in MS Office.

	
	
	P E R S O N A L D E T A I L S

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Languages Known
	:
	English & Malayalam

	Visa Details
	:   3 Months Visit Visa


